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SUT AZIMUHUCTPALTUI AZIMUHUCTPALIAS
ITYHYAJI ITOCTAHOBJIEHUE
INOCTAHOBJIEHHUE
ot 09 anpeas 2025 r. N8

OO0 yTBepsKIeHNH aAMHHHCTPATHBHOIO PerJaMeHTa
NpeAoCTaBJeHHs MYHHIHNIAJABHOMN YCJIyIH
1m0 0pOpMJIEHHIO pa3pelIeH st HA BCeIeHHe

B coorBerctBun ¢ JKumuummeiv - komexcom Poccwmiickoit  ®enepanuu;
OQenepanbHbiM 3akoHOM 0T 06.10.2003 Ne 131-®3 «O6 06mMX HPHHIMIAX
OpraHu3allMd  MECTHOro  camoymnpasjieHus B Poccuiickoit ~ ®Depmeparmm»,
®enepanbibiM 3ak0oHOM 0T 02.05.2006 Ne 59-03 «O mopsiike paccMOTpPEHHs
obpaiiennii rpaxnan Poccuiickoit @enepaium», pPyKOBOACTBYSCH YCTaBoM
O6wKsApCKOro CenbeKoro MoceNeHus, agMuHucTpanus OBIIUIPCKOro CenbCKOro
[IOCEJIeHUs

IIOCTaHOBJISIET:

1. VTBepauTh cOrnacHo NPHIOKEHUIO, aJMUHUCTPATHBHBIA periaMeHT
NPEOCTABICHUS. MYHULMIIAIBHON YCIyTH 10 OGOPMIICHHIO pa3pelleHus] Ha
BCEJICHHE.

2. Hacrosiee mocTaHOBIIEHHE BCTYNAET B CHILY MOCHE €ro OMUIHAILHOrO
OImyOJIMKOBaHMS. N

3. KoHTponb 3a MCIOJNHEHHEM HACTOSIIEro MOCTAHOBIICHUS OCTABISIO 34
co0oii.

u.0.I'maBe1 O6mMsIpCKOi

CEebCKOM aMUHUCTpAIIUU Hypmyxameros A.M.




[Tpunoxxenune
K OCTAHOBJIEHUIO aIMUHUCTPALIUU

OOIUSAPCKOTO CETBCKOTO MOCEICHUS
ot 09.04.20251.N 8

AJIMUHUCTPATUBHBIA PETJIAMEHT
NpeI0CTABJIEHUSI MYHUIIUNIAJIBHOMI yCJIyru mo opopmMiieHuo
pa3pelnieHusi Ha BCeJIEHHE.

1. O0mume moJIoKeHus

1.1. AIMHMHHUCTPATUBHBIA pErjJaMEHT MPEIOCTaBICHUS MYHUIUIAIbLHOM
yCIyrd 1o O(GOpMIICHHIO pa3pelieHus Ha BCElIeHHE (fanee — MYHHIIMITAIbHAS
yCiIyra) YCTaHaBIIMBA€T CPOKU U TOCJIEJAO0BATEIBHOCTh aJMUHUCTPATHUBHBIX
npouenyp (AeMcTBUi) Mpu NPEIOCTABICHUU MYHMIIMIAIBHOW YCIIyTH, a TaKkKe
MOPSIJIOK B3aUMOJECUCTBUSL Mexay AamMuHuctpanueit OOMHUAPCKOro CeIbCKOTro
noceyieHust (nanee — AJIMUHUCTpaIus), €€ CTPYKTYPHBIMHU TOJpa3IeieHUsIMHU,
CIEIUAIMUCTAMH, MPEJOCTABIISIONIUMUA MYHUIIUIIAIIBHYIO YCAYTY, U (GU3UYECKUMU
JUIAMH — TIOJy4YaTeNIMU MYHUIMIAIBHOM YCIyTH, a TaKKe OpraHu3alusMH,
YYaCTBYIOIIMMH B IIPOLIECCE MTPENOCTABIECHUS MyHUIIMIIAIBHOM YCITYTH.

[IpenocTaBieHre MYHUIIUMIIAIBHOW YCIYyTH OCYHIECTBIISIET AJIMUHHUCTpALUS
OOMHSIPCKOTO CETbCKOTO MOCEIEHUS.

1.2. 3asgBuTensaMu Ha MPENOCTABICHUE MYHULMIAIBHON YCIYyTH BBICTYIIAOT
busnueckue nuia, xkenaronme oGOpMHUTH pa3pelieHre Ha BCEICHHUE IMOJaBIIHE
COOTBETCTBYIOIIIEE 3asIBJICHUIO B aIMUHUCTpAIUIO (JaJiee - 3asiBUTEIIHN).

1.3. Tlopsimok  uwHbOpMHpOBAaHMS O  TMpaBWiIaX  MNPEIOCTABICHUU
MYHULIMNAIBHOMN YCITyTH:

1.3.1. Mecronaxoxaenne AnmuaucTpauuu OOMMSIPCKOTO  CEIBCKOTrO
MOCEJEHUsA, MPEIOCTaBISIIOIIEr0  MyHUUUNAIbHyro  ycayry:  n.lonesas,
yn.Ilonesas, 97

1.3.2. Yacel npuéma 3asiButenet B AqMuaucTparuu OOIUIpCKOTo CeIbCKOTO
MOCEJICHHUS .

- mouenepHuK —ngarauna:; ¢ 9-00 no 12-00 ¢ 13-00 xo 16-00;

- mepepsiB Ha 00ea: 12.00 — 13.00 gacos;

- BBIXOJIHBIE JTHU — Cy000Ta, BOCKPECEHBE.

Nudopmarus, pazmeniaemas Ha HHOOPMALIMOHHOM CTEHIE AIMUHHUCTPAIIUU
OOLUsAPCKOro CeIbCKOro moceeHusi, B cetu VHTepHeT 0OHOBIISIETCS 10 Mepe ee
WU3MEHEHHSI.

Anpec anekTpoHHO ouThl: adm-obshiary@mail.ru

Nudopmarus, pasmemniaemas Ha O(PHUIMAIBHBIX ~HHTEPHET-CAaTax W
WH()OPMAITMOHHBIX CTCH/IAX OPraHOB M YUPEKICHHUH, YJaCTBYIOIINX B OKa3aHUU
MYHULIMOAIBHOM YCIYyrM B KauyeCTBE HWCTOYHUKOB WM TOCPEIHHKOB IMpHU
MOJIYYeHUH JOKYMEHTOB, HEOOXOJMMBIX JJI MPEIOCTABJICHUS MYHUIIMIAILHON



mailto:adm-obshiary@mail.ru

YCIIYTH, WIK UCTOYHUKOB MPEIOCTaBICHUS MH(POpMAIUK JJIsl TPOBEPKHU CBEJICHUH,
MPEIOCTABIIIEMBIX 3aBUTEISIMU, OOHOBIISIETCS TIO MEPE €€ M3MEHEHUSI.

Nudopmanms mo BompocaM MPEJOCTaBICHUS MYHUIUNAIBHON YCIyTH
NPENOCTABIISACTCA:

- B CTPYKTYpPHBIX MOApa3AeNeHUusAX AaMuHUcCTpanuud  Bomkckoro
MYHULMIIATBHOTO palioOHa, YYaCTBYIOIIMX B MPEAOCTABICHUH MYHHUIMNAIbHOU
YCIIyTH;

- IOCPEICTBOM pa3MellleHHs Ha HH(POPMAIIMOHHOM CTEeHJIe AJIMUHUCTpaIUU

OOMmMSIPCKOTO  CEMBCKOro TMOCeNeHus B ceTu HHTepHeT, 3JIeKTpOHHOTO
MH()OPMUPOBAHUS C UCTIOIB30BAHUEM CPEJCTB TEIEPOHHOU, TOUTOBOM CBSI3H.

Jns  monydyeHuss HHQPOpPMAUM O MYHUIIMNAIBHOW ycChyre, TMOpsAKe
MPENOCTABIEHUSA, XOJ€ MPEIOCTABICHUS MYHHIIUIIAJBHON YCIYTH 3asBUTEIU
BIIpaBe 00palaThCs B:

- ycTHOM QopMe (JIMYHO WK TO TeaedOoHy B COOTBETCTBHH C TIpaUKOM
npuema 3asBUTEIIEH );

- MUCbMEHHOU opMe (JINYHO WIIM MTOYTOBBIM COOOIIEHUEM);

- 3JIEKTpOHHOU (popme, B ToM ymcie yepe3 EIN'Y;

- B ceth MHTEepHET HAa oULIMAIBHOM caiiTe agMUHUCTpauuu OOUSPCKOTro
CEJIbCKOTO TOCEJIEHUs, HA €IMHOM TOpTaje rocyJapCTBEHHBIX U MYHHIIMIIAIbHBIX
yeiryr (Www.gosuslugi.ru).

1.4. OOpamenue 3asBuTens (najnee — oOpallleHHe) — HalpaBJICHHbIE B
rOCyJapCTBEHHBI OpraH, OpraH MECTHOTO CAMOYIIPABJICHUS WU JOJDKHOCTHOMY
JUIy B TUCbMEHHOU popme miu B (popMe 3JIEKTPOHHOTO JOKYMEHTA, B TOM YHCIIE
C HUCIOJIb30BaHUEM (eqiepaibHON TOCYJapCTBEHHOW MH(POPMAIIMOHHON CUCTEMBI
«EmuHbIi opTan rocy1apCTBEHHBIX U MYHHUIIMIIATBHBIX yCIyT (PyHKIUN)» (nanee
— EnuHbiil moptai), npemsiokKeHUe, 3asBICHUE WM JKalloba, a TakkKe YCTHOE
oOpamieHre 3asgBUTENS B  TOCYJAPCTBEHHbIM OpraH, OpraH MECTHOIO
caMOyIIpaBJICHUSI.

[Ipu  oOpamenuun  3asBUTENsT 10 TenedoHy,  HMHPOpPMHUPOBAHUE
ocyuiecTBisiercss mo TeinedoHy B ycTHo (opme. Ilpu nuuHOM oOpamieHuu
3asiBUTENS OTBET HAa OOpAILEHUE C COTJIacusl 3asiBUTENSI MOXKET OBbITh JIaH YCTHO B
X0/Ie JIMYHOTO TpueMa. YCTHoe UHGPOPMUPOBAHHWE OOpaTUBILIETOCS JUIA
OCYUIECTBJISIETCS cCieuaInucToM He 6osiee 10 MUHYT.

[Ipu oOpamienun 3asBUTENS B NHUChMEHHON ¢dopme, HHPOPMUPOBAHUE
OCYIIECTBIISIETCS B NMHCbMEHHON (opMe MO MOYTOBOMY aJpecy, YKa3aHHOMY B
oOpallleHuy, TOCTYNUBIIEM B OpPraH MECTHOTO CAaMOYMpaBICHHUS WM
JOJDKHOCTHOMY JIMIYy B MUCbMEHHOHN (popme. OTBET Ha oOpaleHre TOTOBUTCS B
teyeHue 30 KaJeHAapHBIX THEH CO JHS pEerucTpaly NUCbMEHHOTO OOpaleHHs.

Crenmanuct, OTBETCTBEHHBIN 3a paccCMOTpeHHe oOpaiieHusi, o0ecrneyrBaer
OOBEKTHUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE pPaccMOTpeHue oOpamieHus,
TOTOBUT MMCbMEHHBIN OTBET MO CYIIECTBY MMOCTAaBIECHHBIX BOIIPOCOB.

[TucbmMeHHBI OTBET Ha oOpaieHue noanuckiBaeTcs ['maBoit OOMMSIPCKOTO
CEJIbCKOTO MOCENICHUSI U CONEPKUT (HaMUTIUIO, UMsI, OTYECTBO U HOMEp TenedoHa
VCITOJIHUTENISL U HAIMIPABJISIETCS IO YKa3aHHOMY 3asiBUTEJIEM [TOYTOBOMY aJIpecy WIIU



10 aApecy AIEKTPOHHOU MOUTHI, €CIM OTBET IO MPOCHOE 3asBUTENS JOJIKEH OBITh
HamnpaBlieH B GopMe 3JIEKTPOHHOTO TOKYMEHTA.

[Ipu oOpamennn 3asBuTenss B (GopMe IIEKTPOHHOTO JOKYMEHTa,
UH(GOPMUPOBAHHUE OCYIIECTBIIICTCS B (OopME DIEKTPOHHOTO TOKYMEHTa, B TOM
YHClie C WCIOJIb30BaHWEM (efepanbHON TOCYJapCTBEHHON HH(OPMAIMOHHON
cucteMbl "EnuHbIi mOpTan TOCYJAApCTBEHHBIX M MYHULUNAIBHBIX YCIIyT
(byskmuit)" (manee - Equnbiii mopTair), a TaKxke B aApec AJICKTPOHHON MOYTHI JIMOO
B aJpec (YHUKaIbHOIO MJIEHTU(PUKATOpA) JINYHOrO KabuHeTa Ha EnuHoM nopraie,
YKa3aHHOMY B OOpallleHHWH, MOCTYNUBUIMM B OPraH MECTHOTO CaMOYIPaBJICHUS
WIH JOJDKHOCTHOMY JIMILY B POpPME 3JIEKTPOHHOTO TOKYMEHTA.

1.5. HNHupopmanimoHHsie MaTepHuasbl, IIPEIHA3HAYCHHBIC TULSI
UHPOPMUPOBAHUS 3asBUTENEH O MYHMIMIIAJIBHOW YCIIyre, pa3MelaloTcsi Ha
MHPOPMAILIMOHHBIX CTEHAAX, pAaCIOJIOKEHHbIX B MecCTaX, OOecHneuYMBaroInX
CBOOOJIHBIN JTIOCTYN K HUM 3asiBUTEIICH.

NudopmanmonHsie  cTeHABl  OOOPYAYIOTCS  BU3YaJlbHOM  TEKCTOBOM
uH(popmanuen, coaepKalleil CripaBOYHbIE CBEIACHUS IJIsl 3asBHUTENIECH, MEpeYeHb
JIOKYMEHTOB, HEOOXOJUMBIX ISl MOTYYEHUsI MyHUIIMNAIBHOW YCIyTH, U 00pa3iibl
W3 3aII0JHEHNS.

NudopmanmonHsle MaTepHalibl, pa3MellaeMble Ha HMHQOPMALUOHHBIX
CTEH/JaX, OOHOBIIAIOTCS 1O MEpPE M3MEHEHUs JIEUCTBYIOIIEr0 3aKOHOJATENbCTBA,
PEryJIMPYIOIIETO IIPEAOCTABICHUE MYHMUIMIIAIBHON YCIYI'M, W CIPaBOYHBIX
CBEJICHUI.

Taxxe Bcst HHPOpMaLKsI 0 MyHULIUIIATBHON yCIyTe U yCiIyrax, He00X0AUMbIX
JUI  TIOJNYyYEeHUs MYHUUMIIAUIBHOM YCIYIrH JOCTynHa Ha, HHTepHer-canTax
OpraHu3alyi, y9acTBYOIIHX B IIPEAOCTABIECHUN MyHULMIIAIBHOW YCIYTH, a TAKXKE
B (penepasibHOM rocymapcTBeHHONM MH(pOpMarmoHHOW cucteMe «EmuHbIi moprai
rOCyJAapCTBEHHBIX W MYHULMNAIBHBIX ychyr (pyHkmuit)» (www.gosuslugi.ru) u
OOHOBJISIETCS IO MEpPE €€ UBMEHEHMUSI.

2. CTaHaapT npeaocTaBjieHusi MyHUIIMNAILHOU YCIyTH

2.1. HaumeHOBaHME MYHHUILMIIAIIBHOM YCIyru: Oo(pOpMIIEHUE pa3pelIeHUs Ha
BCEJICHUE.

2.2. IIpenocrasienue MYHULANTAIBHON yCIyT! OCYILIECTBIISET
Anmunnctpamuss OOHIMSPCKOrO CelbCKoro mocenenus. llpu mpepocraBieHUH
MYHULIMIQIBHOM YCIyI'M TaKKe MOIyT IIPUHHMATh Y4YacTHE B KadecTBE
UCTOYHUKOB TOJIy4E€HHUsI JIOKYMEHTOB, HEOOXOIUMBIX [UIsl MPEJOCTaBICHUS
YCIIyTH, WX UCTOYHUKOB MPEJOCTaBIeHUS HH(POPMAIIUU I IPOBEPKH CBEACHUH,
IIPENOCTABISAEMBIX 3asIBUTEIISIMU, CICIYIOIINE OPTaHbl U YUPEKICHU:

- AIMUHUCTpaLUS;

- VYmopasienune PenepanbHON ChoyXObl TOCYJapCTBEHHOM perucrpanuu,
Kaznactpa u kaprorpaduu no Pecy6nrke Mapuit Oi.

C 01.07.2012 3ampemnieHo TpeboBaTh OT 3asBUTENS  OCYIIECTBICHUS
JNEeUCTBUH, B TOM UHCII€ COTJIACOBAHWM, HEOOXOAUMBIX [JIsi TMOJy4YCHUs
MYHUIUNIATBHOM YCIYTH U CBSI3aHHBIX C OOpalIEeHUEM B MHBIE TOCYIaPCTBEHHBIE U



MyHUIIUNIATbHBIE OpPraHbl U OpraHu3aliH, 3a HCKIIOYEHUEM MOJIYYEHHS YCIYT,
BKJIFOYEHHBIX B IMEPEYEHb YCIYr, KOTOpPbIE SBISIOTCS HEOOXOAMMBIMA U
00s13aTeIbHBIMU JJIs1 TPEIOCTABIICHUSI MyHULIUTIAJIBHBIX YCIIYT.

2.3. Pe3ynbpTaToM npeaocTaBiIeHUs MyHUIIMIIAIBHON YCIIYTH SBIISECTCS:

- BblJIa4a 3asBUTEIIIO IOCTAHOBJIEHUS aIMUHUCTPALINH;

- OTKa3 B IPEIOCTABICHUU MYHHUIIUIAIBHON YCIIyTH.

2.4. Cpok npenoCTaBICHUS MyHULIMTAIBHON YCITYyTH:

OOmuMii CpoK MPUHATHUS PEHICHUS O MPEIOCTaBICHUN MYHUIIMITATIBHON
yciayru coctaBisger 30 pabouux HEW €O JIHS OOpallleHHs 3a MYHUIIMITATIbHON
YCIIYTOH.

B cnydae HeoOX0AMMOCTH TIPOBENICHUS IPOBEPKU CBEICHUH, COJEPIKALIUXCS
B TMPEACTABICHHBIX JIOKYMEHTaX, pEUIEHUEe O TMPEJOCTABICHUH YCIYTH
OpUHUMAaeTCs He mo3faHee 45 aHel co AHSA oOpallleHus 3a MYHMIMIAIbHOU
YCITyTOM.

Cpokrd  TPOXOXKIEHUA  OTACNIBbHBIX  AJIMHHHCTPATUBHBIX  MPOLEAYP,
HEOOXOJAUMBIX JIJISl MPEJOCTABICHUS MYHULIMITAIbHOM YCIYTH, YKa3aHbl B pa3Jiese
3 HacTosAUIEro aAMUHUCTPATUBHOTO PETJIAMEHTA.

Cpox mpHOCTaHOBJIEHUS MPEAOCTABIECHUS MyHULIMIIAIBLHON yCIyru He Oosee
14 nueun.

Cpox BblJauM (HaAmpaBJICHMs) 3aABUTENIO JOKYMEHTOB, SIBISIOLIUXCS
pe3yJNbTaTOM MPEIOCTABICHUS MYHUIUIAIBHON YCIIyTH, COCTaBieT 3 pabouux
JIHSI C MOMEHTA UX MTOATOTOBKU

2.5. IIpaBoBbIE OCHOBaHUSA JJIs IPEAOCTABICHNUS MYHULIUIIAJIILHON YCIyTH

[IpenocraBiieHne MyHHULUIIAJIIBHON YCIYT'M OCYILECTBISIETCS B COOTBETCTBUU

- Koncrurynuueii Poccuiickoit ®@enepannu («Poccuiickas razera» 1993r Ne
237);

- I'paxxnanckum koaexkcom Poccuniickoit @enepannu ot 30.11.1994 No 51-D3
(mpunsT ['J] ®C PO 21.10.1994);

-  ®enepanbHbiM  3akoHOM  oT  02.05.2006 Ne  59-®3"O  nopsiake
paccMoTpeHust ooparnieHuit rpaxaan Poccuiickoit denepanyn’

- @®enepanbHbiM 3ak0HOM OT 06.10.2003 Nel31-®3 "OO0 oOmmx npuHLMANAX
OpraHu3allid MECTHOro camoyrmpanieHus B Poccuiickoit ®Depeparuu" (TEKCT
denepanbHOrO 3aKoHa ONMyONHMKoBaH B m3AaHusx "CoOpaHue 3aKOHOJATEIHCTBA
P®", 06.10.2003, Ne 40, ct. 3822, "I[lapnamentckas razera, 08.10.2003, Ne 186,
"Poccuiickas razera", 08.10.2003, Ne 202);

- YcraBoM OOMIHASIPCKOTO CEIBCKOTO MOCEICHUS;

- ®enepanbapiM  3akoHOM OT 27.07.2010 Ne 210-®3 "O6 opranuzanuu
IPENOCTABIECHUSI TOCYAAPCTBEHHBIX WM  MYHUUMIAIBHBIX  yciuyr"  (TEKCT
denepaibHOTO 3aKOHA ONMyOJMKOBaH B m3faHusax "CoOpaHue 3aKOHOJIATENIbCTBA
P®", 02.08.2010, Ne 31, ct1. 4179, "Poccuiickas razera", 30.07.2010, Ne 168);

- Kunmumnasim koaexkcom Poccuiickoit denepanuu ot 29.12.2004 Ne 188-D3
(«Poccuiickas razera», Ne 1, 12.01.2005).

2.6. TlonmHbIf mepeyeHb JOKYMEHTOB, HEOOXOJMMBIX [JIsi MPETOCTaBIICHUS
MYHULUITAIIBHOW YCIIYTH:
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- 3asBJICHHE;

- pa3pelieHue Ha BCeJIeHHe (KOmusi);

- BBIIIKACKA U3 JJOMOBOM KHHUIY HA )KWJIOE IOMEIIEHUE(KOIHA);

- BBIIIACKA U3 (DPMHAHCOBO-JIMIIEBOTO cUeTa (KapTOUKa KBAPTUPOCHEMILUKA);

- IaCIopTa 3asiBUTEIIA U WICHOB €ro CEMbU (IS IeTel, He AocTUrmux 14 net
— CBUJIETENBCTBA O POKICHUU; TPEAOCTABIISIOTCS KOIIUN);

- CBUJIETENILCTBO O Opake (pacTop:KeHUH Opaka) ¢ 3asgBUTENIEM (HAHUMATEIIEM)
(xomus);

- IEUCTBYIOIIUIA JJOTOBOP COIMATIBLHOTO HaiiMa >KMIIOTO TOMEIIIECHHUS;

B ciywae, ecnu JOKYMEHTBHl TMOJA€T MPEACTABUTENb  3asBUTEN,
JOTIOJTHUTENBHO MPEA0CTABIISIOTCS:

- TOKYMEHT, YJIOCTOBEPSAIOIIMI JTUYHOCTD MPEACTABUTENS 3asiBUTEIS (KOIHUsA);

- HaJuIeXaiumM o0pa3oM 3aBEpeHHast JOBEPEHHOCTD (KOMHS).

[Ipy mnpengocTaBieHUH KONMUU JOKYMEHTa HEOOXOIMMO MpEabsBICHUE
OpUTHHAJA, OPUTUHAIBI CIMYAOTCS C KONMUSMHU U BO3BPAILAIOTCS 3aBUTEIIO.

2.7. llepeueHb HEOOXOIMMBIX M OOA3ATENbHBIX I MPEIOCTABICHUS
MYHUIUNAIBHOW YCIyTH JOKYMEHTOB, MPEJOCTABISEMBIX JIMYHO 3asBUTENEM (C
01.07.2012 r.). Yka3aHHble JOKYMEHTBI PEJOCTABIISIIOTCS 3asBUTEIEM B KOMUIX U
OpUTHHAJIAX, OPUTHMHAJIBI CIIMYAIOTCS C KOMHMSIMU M BO3BPAIAOTCS 3asIBUTEINIO:

- 3asBJICHUE;

- pa3pelnieHue Ha BCeJIeHHEe (KOs );

- BBIIIUCKA U3 JJOMOBOM KHUTU Ha >KUJI0€ MTOMEILEHUE(KOMHS);

- BBIIIUCKA U3 (PHAHCOBO-JIMIIEBOrO cYeTa (KapTOUKa KBAPTUPOCHEMILIMKA);

- IACIopTa 3asIBUTEIIA U WICHOB €ro CEMbU (IIJ1s1 IeTel, He AOoCTUTUX 14 net
— CBUJIETEIIBCTBA O POXKACHUU; IPEIOCTABIISAIOTCS KOIUN);

- CBUJIETENILCTBO O Opake (pacTop:keHuH Opaka) ¢ 3asiBUTeIeM (HaHUMAaTeleM)
(xomus);

- CIpaBKa O HaJIUM4YUM (OTCYTCTBHM) y BCEISIEMOr0O TpaKJaHWHA OOBEKTOB
HEJBUKUMOTO UMYILIECTBA HA MMPaBEe COOCTBEHHOCTH.

2.8. IlepeueHb JIOKYMEHTOB, HEOOXOAUMBIX MJIA  MPEIOCTABIICHUS
MYHULUNATBHOM YCIYTM M HAXOASIIMXCA B PACHOPSIKEHUU TOCYAApCTBEHHBIX
OpraHoOB, OPraHOB MECTHOT'O CaMOYIIPABJIEHHUS U MHBIX OPTaHOB, YYaCTBYIOIIMX B
NPEIOCTABIIEHUM  MYHUUMIAIBHON  YCIyrd, HUCTpeOYyEeMbIX COTPYIHHUKAMHU
AnMuHHUCTpauy (HAaMMEHOBaHHE MyHHUIIUIATIBHOTO OpPraHa) CaMOCTOSITENIbHO, WIIH
MPEeIOCTaBIIsIEMbIX 3asiBUTeNeM 110 kenanuto (¢ 01.07.2012 r.):

- CIpaBKa O HAJWYMM (OTCYTCTBMM) Y BCEISIEMOTrO TpaXklaHWHA OOBEKTOB
HEJBI>KMMOTO UMYIIECTBAa Ha IPaBe COOCTBEHHOCTH.

2.9. 3anpemniaeTcst TpeOOBATH OT 3aBUTEIIS:

- TpeICTaBICHUS JOKYMEHTOB M HH(OpMAlMM WIM OCYLIECTBICHHUS
JNEUCTBUN, MPEICTABICHUE WJIM OCYIIECTBICHUE KOTOPHIX HE MPEayCMOTPEHO
HOPMATUBHBIMM  TPaBOBBIMM  aKTaMH,  PETryJUPYIOIIMMU  OTHOLICHUS,
BO3ZHMKAIOIIME B CBSI3U C MPEIOCTABICHUEM MYHUIIMTIAIBHON YCIIYTH;

- ¢ 01.07.2012 r. nmpeaocraBiieHUs JOKYMEHTOB M MH(OpMaIuu, KOTOphIE B
COOTBETCTBMM C HOPMATUBHBIMU NpaBoBbIMU akTamu Poccuiickonn denepauuu,
HOPMATUBHBIMH TPABOBBIMU akKTaMH CyObekToB Poccuiickoit ®enepauuu u



MyHULMIIATIBHBIMM ~ IIPABOBBIMM ~ aKTaMH  HAaxXOAATCA B PACHOPSIKEHUU
rOCyJapCTBEHHBIX OPraHoB, MPEJOCTABISIIONIMX T'OCYIapCTBEHHYIO YCIYTy, UHBIX
rOCYJapCTBEHHBIX OPraHoOB, OPraHOB MECTHOTO CaMOYIpaBI€HUS U (WIH)
NOJIBEIOMCTBEHHBIX ~ TOCYJAapCTBEHHbIM OpraHaM M OpraHaM MECTHOTO
caMOYyIIpaBJIEHUS OpraHu3aLHNM, YYaCTBYIOIIUX B IPEA0CTaBICHUN
MYHULMNATBHOW YCIYTH, 32 UCKIIOYEHHEM JOKYMEHTOB, YKa3aHHBIX B ITyHKTE
2.6.1 HacTOAIEro aAMUHUCTPATUBHOTO PETIAMEHTA.

2.10. IlepeyeHp OCHOBaHHMH M1 OTKa3a B IIpUEME JIOKYMEHTOB,
HEOOXOUMBIX JIJIs1 IPEAOCTABICHUSI MyHULIUIIAIBHON YCITYTH.

OCHOBaHUSIMH U1 OTKA3a B IPUEME JOKYMEHTOB SIBJISIFOTCS:

- JOKYMEHTHI IIPEAOCTABICHbI JIMIIOM, HE HMMEIOIUM IIOJJHOMOYMH Ha HX
IIPEIOCTABIICHUE B COOTBETCTBUH C JIEHCTBYIOIIHUM 3aKOHOIATEIBECTBOM;

- HEBO3MO>KHOCTb YCTaHOBJICHHSI COAEPKaHUs IPEJCTABIECHHBIX JOKYMEHTOB;

- IPEJCTABICHHBIE JOKYMEHTHI UCTIOJIHEHBI KapaHIalIOM.

2.11. OcHoBaHMAMH 7151 OTKA3a B MPEAOCTABICHUY MYHULIUITAIbHON YCIYTH

SBJIFOTCS:

- HECOOTBETCTBUE JOKYMEHTOB, MPEOCTABICHHBIX 3aIBUTEIIEM, TPEOOBAHUAM
3aKOHOJAaTEIbCTBA O MPEAOCTABICHUA MYHULIUIIAILHON YCIyTH;

- THACBMEHHOE 3asBJICHHE 3asBUTENS 00 OTKaze B NPEJOCTaBICHUHU
MYHULUIIATBHON YCIyTH;

- OTCYTCTBHE OCHOBAaHHW, IPEIYCMOTPEHHBIX 3aKOHOAATEIBCTBOM, IS
NOJIyYEHUS] MyHUIIMTIIAIBHON YCIIyTH.

Eciu TpeboBanus, HeoOXOAMMBIE aJisi MNPEAOCTABICHUS MYHUIMNAIBHOM
yCIIyTH, COOJIOJEHbl HE B IMOJHOM OOBEME, NMPEJOCTaBICHUE MYHHUIMIAIBLHON
YCIIYT'M IPUOCTAaHABIMBAETCS 10 MOMEHTA MCIPABIICHUS 3aSBUTEIEM UMEIOIIMUXCS
HEJI0YETOB.

2.12. VYcayru, dBASIOmMMECS HEOOXOMUMBIMU M O0s3aTEIbHBIMU IS
MPEIOCTABIECHUS MYHULIMITAJIbHON YCIYTH: - MOJIyYEeHUE MYHUIUIAIBHOU YCIyTu
HEe 00YCJIOBJIEHO MOJYYE€HUEM UHBIX MYHULIUAIBHBIX YCIIYT.

2.13. Pa3smep muarel, B3UMAaE€MOM C 3asABUTENS NPU NPEIOCTABICHUU
MYHHUIUIIATBHON YCIYTH:

- MyHULIUIIAJIbHAS yCIIyTra NPeJoCTaBIIsieTcs] O€CIIaTHO.

2.14. Pa3mep muiaTel, B3UMAEMOM C 3aABUTENSA IIPU NPEAOCTABICHUU YCIYT,
KOTOpBIE€ SIBJISIIOTCS HEOOXOAMMBIMU M 00sA3aTeNbHBIMU I IPEIOCTABIICHUS
MYHULMIIATBHOW YCIIyTH:

Jliis mostydeHus: JaHHOM YCIYTH He TpeOyeTCsl MOydeHHEe UHBIX YCIYT.

2.15. MakcuManeHOE BpeMsl 0KMJIaHHSI B OYEPEAM NPHU MOJAYe 3asBICHUSA O
IIPENOCTABIEHUN MyHULMIIATBHONW YCIIYTH HE MOKET IpeBbIaTh 30 MUHYT.

Cpoxk M TOpSAOOK PErucTpaldM 3ampoca 3asiBUTENSI O NPEIOCTaBICHUU
MYHUIUTIATBHOU YCIIYTH U YCIYTH:

Cpox perucTpaiuu 3amnpoca 3asBUTENs O MPEIOCTAaBICHUU MYHULIUIATBHON
YCIIYTH — OJWH JIEHb C MOMEHTAa 0OpallieHus 3asBUTENs (MpU JUYHOM OOpaIlEHUN );
OJIMH JIEHb CO JHS MOCTYIUIEHUS] MUCbMEHHOM KOPPECTOHAEHIMHU (TI0YTO), OANH
J€Hb €O JHS TOCTYIUIEHHS 3ampoca 4Yepe3 »dJEKTPOHHbIE KaHajlbl CBS3U
(3JIEKTPOHHOM MOYTOMN);



3anpockl 3asBUTENS] PETUCTPUPYIOTCS B )KypHAJe perucTpaliu 3asBJIeHUN Ha
MPEIOCTABIECHUE MYHUIIUIAIBHON YCIIyTH.

2.16. TpeOGoBaHus K TOMEUIEHUSIM, B KOTOPBIX NPEIOCTABISAETCS
MyHULMIIATIbHAS yCIIyTa:

B Apmunuctpanmun OOIIHSPCKOro CENbCKOTO MOCEIEHUS IPUEM 3asiBUTENEH
OCYUIECTBJISIETCS. B CIELHUAIBHO MPEAYCMOTPEHHBIX MOMEIICHHIX, BKIIOYAIOIIUX
MecTa JJIs OKHUIaHus, TOJTydeHus: uHpopMaluu, npruemMa 3asBUTeNeH, 3a0THEHUS
HEO0OXOJMMBIX JJOKYMEHTOB, B KOTOPBIX 00€CIIeYMBACTCS:

- COOJIIO/ICHHE CAaHUTAPHO-IIMUJEMUOJIOTMYECKUX MPaBUJl U HOPMATUBOB,
MpaBuJ MPOTUBOMOKAPHOU 0€30MaCHOCTH;

- 00opynoBaHHE MecTaMU OOIIECTBEHHOI'O II0Jb30BaHUS (TyalleThl) H
MEeCTaMU JUIsl XpaHEHUS! BEpXHEH Ok IbI.

2.17. TpeboBaHusI K MECTaM IS OKUJAHUS:

- MecTa IJisg OXUJaHus OOOPYAYIOTCS CTYJbIMH U (WUJIM) KpPECEIbHBIMU
CEKIIUSIMU, U (UJTU) CKaMbsIMU;

- MecTa ISl OXKHMJAaHUsI HaXOJATCS B XOJuie (3ajie) WM MHOM CIEHaIbHO
MPUCIIOCOOJICHHOM MTOMENIECHUY;

- B MECTax Ui OXHUAAHHMS NPeayCMaTpUBAIOTCS MeCTa ISl TMOJIy4YEHUs
uH(pOpMAIMU O MyHULIUIIAJIBLHOM yCIyTe.

2.18. TpeboBanus Kk MecTaM Uil NOJy4YeHHs] HH(GOPMALIMK O MYHULIUITAIbHON
yCIyre:

- MH(pOPMAIMOHHbIE MaTepuaibl, MpeJHa3HauYeHHbIE s UHPOPMUPOBAHUS
3asgBUTENIE O MYHUUMNAIbHOM YCIyre, pa3MeIalTcs Ha HHQOPMAIMOHHBIX
CTEHJIaX, PAaCIOJIO’KEHHBIX B MECTaX, 00ECIIEUNBAIOIIUX CBOOOIHBIN TOCTYIl K HUM
3asiBUTEJICH;

- uH(OpPMAaLMOHHBIE CTEHIbl OOOPYAYIOTCS BH3yaJbHOW TEKCTOBOU
uH(popmaluen, coaepKauieil CripaBOYHbIC CBEIACHUS ISl 3asBHUTENICH, MEepeYeHb
JIOKYMEHTOB, HEOOXOIUMBIX ISl MOTYYEHUsI MyHUIIMNAIBHOW yCIyTH, U 00pa3iibl
U3 3a0JIHEHUSI.

NudopmanmonHsie maTepuaibl, pa3MelaeMble Ha HMHPOPMALUOHHBIX
CTeH/aX, OOHOBJIIOTCS 10 MEpPE M3MEHEHHUs JIEUCTBYIOIIEr0 3aKOHOJATENbCTBA,
PEryJIUPYIOIIEro TMPEAOCTABICHUE MYHUUMIAIBHON YCIYrd, M CHPaBOYHBIX
CBEJICHUIA;

2.19. TpeboBanus kK MecTaM MpUeMa 3asiBUTEICH:

- NpHUeM 3asABUTENICH, 3allOJIHEHUWE 3asBICHUNM O NPEIOCTaBICHUU
MYHMIIUIIAJIBHOW YCIYTH OCYIIECTBISIETCS B CIYEOHBIX KaOWHETaX WM WHBIX
CHELMAbHO OTBEIEHHBIX MeECTaX, KOTOpble OOOpYAYIOTCS BBIBECKAMH C
yKa3aHHEeM HOMepa M HaUMEHOBaHUS KaOMHETa WM yKa3aTelsiMH, COAepKalluMU
uHGOPMAIIMIO O Ha3HAYEHUHU MeCTa I MpHeMa 3asiBUTEIS.

- CIEUUAJUCThI, OCYUIECTBISIONIME MpPUEM 3asiBUTENEH, 00ecrneuynBarOTCs
JUYHBIMU U (MJIM) HACTOJIbHBIMU UACHTU(UKAIIMOHHBIMU KapTOUKaMHU.

- pabouee MeCTO CIHEUUATUCTA, OCYUIECTBISIOLIEIO IPUEM 3asiBUTENEH,
000pyI0BaHO MEPCOHAIBHBIM KOMITBIOTEPOM U NE€YATAIOUIUM yCTPONCTBOM;



- B 1esIX obecneyeHus KOH(UIEHIHUATbHOCTH CBEIECHUN OJHOBPEMEHHOE
KOHCYJIhTHPOBaHWE © (WJIM) TpUEeM JBYX U 0ojiee TIOCETUTENEH OIHUM
CIELHAJINCTOM HE JIOITyCKAETCS;

- MecTa JJs NpueMa 3asBUTENe 000pYIyHOTCA CTYJbIMH W CTOJaMH IS
oOecrieyeHrss BO3MOXXHOCTH  3allOJIHEHUS 3asBICHUA O TPEJOCTaBICHUH
MYHHIIUIIATBHON yCIyTH U 0hOpMIIEHUS TOKYMEHTOB.

2.20.  Ilokasarenm  KadecTBa WM JOCTYHNHOCTHM  HPENOCTABICHUSA
MYHULIUNAIBHOMN YCITyTH:

[Tokazarenu KauecTBa MyHULIUIIATbHOMN YCIIyTH:

- BBINOJIHEHUE JOJDKHOCTHBIMU JIMIAMH, COTPYIHHKaMH AJMUHUCTPALUH
OOMMSIPCKOTO  CEJIbCKOTO TIOCENIEHUS MPETyCMOTPEHHBIX 3aKOHOJIaTeIhCTBOM
Poccuiickoit denepanu TpeOOBaHMM, TpaBUJI M HOPM, a TakKe COOJIOJICHUE
IIOCJIEOBATEIBHOCTH aIMUHUCTPATUBHBIX IPOLIEAYP U CPOKOB HMX HCIIOJTHEHUS
IIPYU NPEIOCTABICHUN MYHULIUITAIBHON YCITYTH;

- OTCYTCTBHE OOOCHOBAaHHBIX KaloO Ha jeiicTBus (Oe3nelicTBuE)
JOJDKHOCTHBIX JIAL, COTPYAHUKOB AAMUHUCTpanuu OOMIHKAPCKOrO CEIbCKOro
MOCEJICHUSI PU MTPETOCTABIECHUN MYHUIIUIAIBHON YCIIYTH.

2.21. Ilokazarenu JOCTYIIHOCTH NPEIOCTABICHUS MyHULIMIAIBHON YCIIyTH:

- J0Js 3asBUTENEH, MOJABIIMX 3asBICHUS, JOKYMEHThl Ha OQOopMIIEHUE
pa3pelieHus Ha BCEJIIEHHE MO OTHOIICHHIO K OOLIEMYy KOJHMYECTBY Tpak/aH,
IPUHAUICKAIIMX KaTEeropusM, YIOMSHYTBIM B IIyHKTE€ 1.2. HacTOSIIETro
perinameHTa, 0OpaTUBIIMXCS 32 NOJYyYEHUEM MYHULMIIAIBHOHN YCIIyTH;

- TOJIHOTa M JOCTOBEPHOCTh MH(OPMALKMKU O MYHUIUIAIBHON yCIyTe, O
NOpSAZKE U CTaHIapTe MPEAOCTaBICHUS MYHHUIMNAIbHOM yciyru, o0 oOpasuax
oopmileHUsI TOKYMEHTOB, HEOOXOAUMBIX AJI MPEJOCTABICHUS MYyHUIMIAIbHOM
yCIIyTH, pa3MEUIeHHbIX Ha HWH(OpPMALMOHHBIX CTeHAax, «EaumHoM mopTane
rOCyJAapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT ((QYyHKUIMN)»;

- MeMEeX0Hasl TOCTYMHOCTh OT OCTAHOBOK OOIIIECTBEHHOTO TpaHCHOpTa Jo,
31aHusg AJMUAHUCTPALINH;

- KOJIMYECTBO B3aMMOJCHCTBUIN 3adABUTENA C JOHKHOCTHBIMHU JIMLIAMH TPHU
MPEI0CTABIEHUN MyHUIIMNIATBHOU YCIYTH U UX MPOJIOKUTENbHOCTH;

- BO3MOXXHOCTb TMOJy4Y€HUsT HH(POpMaIuMM O XOAE€ NPEIOCTaBICHUS
MYHULUMNIATBHOM YCIYTrd, B TOM YHUCJIE C MCIOJIb30BaHUEM HWH(OPMAIMOHHO-
TEJIEKOMMYHUKAMOHHBIX TEXHOJIOTHIA;

- BO3MOXHOCTb M  JIOCTYNHOCTb  IIOJIyYEHHS  YCIYyTH  4epes
MHOTO(QYHKIIMOHATIBHBIA IEHTP WIM B 3JEKTPOHHOM (QopmMe MOCpencTBOM
aBTOMATU3UPOBAHHON WHGOpPMAIMOHHONW cucTeMbl wuiu EguHoro moprana
roCyJIJapCTBEHHBIX U MYHUILIUTIATbHBIX YCIYT.

B ciyyae IPEIOCTABICHUS MYHHULIUTATbHON yCIyTH B
MHOTO(QYHKIIMOHAIbLHOM  IIEHTpE  MPEAOCTaBIICHUS  TOCYJAapCTBEHHBIX U
MYHUIUNAIBHBIX YCIYT 3aBUTh MPEAOCTABIIAET 3asBICHHE U HEOOXOJIUMBIE IS
NOJIyYeHUS] MYHUIUNAIBHOM YCIYyrd JTOKYMEHTHI B MHOTO(YHKIIMOHAIbHBIN
ueHtp. [lpuem qokyMeHTOB, HEOOXOIUMBIX JJI IPEIOCTABICHUS! MYHULIUITAILHON
YCIYTH, OCYIIECTBIEHUE MPOUEAYP MO NPEAOCTABIEHUIO MYHUIUMITAJIBHON YCIYTH
OCYILIECTBIISIETCS B COOTBETCTBUH C perjiaMeHToM paboThI



MHOTO(YHKIIMOHANILHOTO 1IeHTpa. CpOoK MpeloCTaBIECHUSI MyHUIIMITAIbHON YCIyTH
B MHOTO()YHKIIMOHAJILHOM LIEHTPE HE JIOJDKEH MPEBBINIATH CPOKA, OMPECICHHOTO
3aKOHOJATEIBCTBOM JJISl TPEIOCTABIECHUS MyHULMIIAIbHOM YCIYyTH.

3. Cocras, noc/1e10BaTEJIbHOCTh M CPOKH BHINOJIHEHHS
aJIMUHUCTPATUBHBIX Npouenyp (AeiicTBUil), TPeOOBAHNSA K MOPAIKY MX
BbIIOJIHEHHS, B TOM YHCJIe 0COOEHHOCTH BbINOJHEHHUS aIMHUHUCTPATHBHBIX
npoueayp (AeilcTBUii) B 3JIEKTPOHHOH popme

3.1. IlpenocTtaBieHne MYHMIIMIIAIBHOM YCIYTM COCTOMT U3 CIIEIYIOLIEH
MOCJIEA0BATEIBHOCTH aIMUHUCTPATUBHBIX MPOLETYP:

- IPUEM 3aSIBJICHUSA U JOKYMEHTOB Ha MOJyYEHNE MYHULIMNIATbHON YCIIyTH.

- PAacCMOTpPEHHUE IPEACTABICHHBIX JOKYMEHTOB M IPUHATHE PELICHUS O
HaIlpaBJIEHUM XOJaTalCTBa 00 U3BMEHEHUH JIOTOBOPA COLIMAIIBHOTO HaliMa >KHJIOTO
MOMEMICHHS] MyHHUIIMITAIBHOTO KUJIHUIIHOTO (DOHIA COLUAIBHOTO UCIOJIb30BaHUSI.

- TOCTYIUIEHWE JIOKYMEHTOB B KOMHCCHIO IO >KWJIMIIHBIM BOIIpOCam
OOMHMSIPCKOTO CEIbCKOTO MOCENEHUS, UX PACCMOTPEHHE U MIPUHATUE PEILICHHUS.

- YBEJIOMJICHHE 3asBUTEJISL O IPUHSITOM PEIICHHH.

biok-cxema 1OCHENOBATENBHOCTH AIMHHUCTPATUBHBIX JEHUCTBUU IpHU
IPEIOCTABICHUN MYHMIMNAIBHOW YCIyTH TpuBeAeHa B (mpuioxkeHun Nel) k
HACTOSIIIEMY aJMUHUCTPATUBHOMY PETJIAMEHTY

CrenuanucToM aJMUHUCTPALIMA CAMOCTOATEIBHO UCTPEOYIOTCS MO KaHalIaM
MEXBEJIOMCTBEHHOT'O B3aUMOJICHCTBUSL:

- CIpaBKa O HAJIW4YMM (OTCYTCTBMM) Y BCEISIEMOIO TpaklaHMHA OOBEKTOB
HEBM)KMMOTO UMYLIECTBA Ha IPaBe COOCTBEHHOCTH.

3.2. Ilpuem 3asBiE€HHMS M JOKYMEHTOB HA MOJYyYE€HHE MYHULHUIIAJIBHON
YCIYTH.

OcHoBaHuEeM [Jis Hayajla aJIMUHUCTPATUBHOM MPOLEAYPHI SBISETCA JTUYHOE
(muceMeHHOE) oOpaleHue 3asiBUTENsE WM €ro 3aKOHHOTO TMPEJACTABUTENS C
MPEICTABICHUEM IOKYMEHTOB, IEPEUMCIICHHBIX B 1. 2.6 periameHTa.

[Ipuem 3asBUTENEd Il TpUeMa JOKYMEHTOB  OCYILECTBISIETCA B
aaMuHUCTpani OOMIUSPCKOTO CEIbCKOTO MOCEJICHHUS.

[IppeM JOKYMEHTOB OCYHIECTBIISIETCS CHEUMAIUCTOM aJIMHHHUCTPALIUU,
OTBETCTBEHHBIM 3a IIPUEM JOKYMEHTOB (Jajieeé MO TEKCTy - CIHEHUaNNCT,
OTBETCTBEHHBIN 3a IPUEM JIOKYMEHTOB).

[Tpu npueme 3asBiICHUS HETIOCPEACTBEHHO OT IPaKIaHUHA 0 €T0 Mpoch0e Ha
BTOPOM DK3EMIUISIPE AEJIAeTCd OTMETKAa C YKa3aHWEM JaThbl IpHeMa 3asiBICHUS,
bamMuIMM W MHULIMAJIOB JIUIA, MPUHSABLIETO €ro, W COOOIIAeTCs] KOHTAKTHBIM
tenedoH (TenedoH s CIIPaBoK).

3asBUTENHL B CBOEM OOpallleHUU B MHUCbMEHHOM (opMe B 00s3aTEIbHOM
MOPSIJIKE YKa3bIBACT MO0 HAMMEHOBAaHUE TOCYJAPCTBEHHOTO OpraHa WM OpraHa
MECTHOTO CaMOYTMPAaBJICHUs, B KOTOPbIE HAaIpaBiisieT OOpallleHue B MUCbMEHHOMN
dbopme, OO0 haMUIIUIO, UMS, OTYECTBO COOTBETCTBYIOIIETO JOJYKHOCTHOTO JIUIIA,
JM00 JOJKHOCTh COOTBETCTBYIOLIETO JIMIIA, & TakK€ CBOM (PaMUIIUIO, UMS,
OTYECTBO (IOCJEIHEE — MPU HAIMYKHU), TOYTOBBIM aJIPEC, MO KOTOPOMY JOJIKHBI



OBITh HAIIpaBJIEHbl OTBET, YBEJIOMJIEHHE O Iepeaapecauuu oOpalleHUs, U3j1araet
CYTb NPEIOKEHUS, 3aBICHUS WM KAJIO0ObI, CTABUT JUYHYIO IMOAIUCH U ATy .

B cnydae HeEoOXOAMMOCTH B MOATBEP)KICHUE CBOMX JIOBOJOB 3asiBUTEIb
npuiiaraeT kK oOpalleHruo B MUChbMEHHONW (opMe JOKYMEHTBhl U MaTepuaibl Ju00
UX KOIHH.

3.2.1. Cneuunanuct, OTBETCTBEHHBIHN 33 IPUEM JTIOKYMEHTOB:

- yCTaHaBIUBAET MPEAMET OOpallleHUs, JTUYHOCTH 3asIBUTEINS, MOTHOMOYHS
IIPEICTABUTEIS 3asBUTEIIS;

- TpOBEpPSET HaJIMYME BCEX HEOOXOAUMBIX JOKYMEHTOB M IHPOBEpSIET
COOTBETCTBHE MPEACTABICHHBIX IOKYMEHTOB CJIEIYIOIIUM TPEOOBaHUIM:

- JOKyMEHTBI B YCTaHOBJICHHBIX 3aKOHOJATEIbCTBOM CiIy4asX HOTapUAJIBHO
YAOCTOBEPEHBI, CKPEIUICHBI NIEYATSIMU, UMEIOT HAJUJIEKAIINE TOANUCH CTOPOH WIIN
OIPEJENCHHBIX 3aKOHOIATEIbCTBOM JOJDKHOCTHBIX JIML, COEPkKAT JaHHBIE O AaTe
oopMieHus;

- (haMuIMM, UMEHA M OTYECTBA 3asBHUTEIICH, aJpeca PEerucTpaluy HalKuCaHbl
MOJIHOCTBIO;

- B JIOKYMEHTax HET MOJYHMCTOK, NPHUIHCOK, 3aYE€PKHYTHIX CJIOB U HHBIX
HEOTOBOPEHHBIX UCIIPABJICHMIA;

- JIOKYMEHTbl HE HMMEIOT CEPbE3HBbIX MOBPEXKICHUI, HAaJIU4YHE KOTOPBIX HE
MO3BOJISIET OJTHO3HAYHO MCTOJIKOBATh UX COJIEPKAHMUE;

- ITAKET MPEJICTABICHHBIX JOKYMEHTOB IOJHOCTHI0 YKOMIUIEKTOBAH.

3.2.2. Ilpu OTCYTCTBUM HEOOXOJUMBIX JOKYMEHTOB, HENPaBUIbHOM
3aI0JJHEHUU 3asBJICHUS CHELUAINCT, OTBETCTBEHHBIM 3a IPUEM JTOKYMEHTOB,
YCTHO YBEAOMJISIET 3asBHUTEN O HAJIWYMU MPEMATCTBUM ISl PAaCCMOTPEHUS
BOIpOCa O IMPEIOCTABICHUHM MYHUIMNAIBHON YCIyTHU, OOBACHSET 3asBUTEIIO
COJIEp>KaHUE BBISBICHHBIX HEJIOCTATKOB B IPEJACTABICHHBIX JTOKYMEHTaX U MEpPHI
M0 UX YCTPAHEHHUIO, BO3BPAIIAET JOKYMEHTHI 3asIBUTEITIO.

Ecnu HemocTaTku, MNPEnsATCTBYIOIIME MPUEMY JOKYMEHTOB, JOIYCTUMO
YCTPAHUTDH B XOJI€ PUEMA, OHH YCTPAHSIIOTCA HE3aMEIJIUTEIBHO.

3.2.3. [lpuHnMas 3aBJICHUE U JOKYMEHTBI, CIELIUAINCT, OTBETCTBEHHBIN 3a
IIPUEM TIOKYMEHTOB, TPOU3BOAUT CIEAYIOIIHNE IEHCTBHUS:

- 3aBepsICT MOJMKCH 3asBUTENS (3asIBUTEIICH) B 3asBJICHUY;

- CBepdeT TMOMJIMHHUKM M KONHH JIOKYMEHTOB, MPEIOCTABICHHBIX
3asIBUTEIIEM;

- IPOBEPSIET UX KOJUYECTBO U COOTBETCTBUE YCTAHOBIEHHOMY IIEPEYHIO;

- MPOCTAaBJISET Ha 3asBJICHUM JaTy IpUEMa 3adBJICHHUS U JIOKYMEHTOB,
KOJIMYECTBO MPHUHATHIX JAOKYMEHTOB, CBOIO (DPAMHIIMIO U JOJKHOCTH M BBIIAET
KOIIMIO 3asBJICHMS JMILy, MOJABIIEMY €ro, B KayeCTBE PACIHUCKH O IPUHATUU
3asIBJICHUS.

3.2.4. Pe3ynbTaToM BBIMIOJIHEHHS] aAMUHUCTPATUBHOW MPOLEAYPHI SIBISETCS
MpUEM JOKYMEHTOB 3asBUTEJIS HA MOTYyYEHUE MyHUIIMNIATBHONW YCIYTH U Iiepenaya
UX Ha pPAaCCMOTpPEHHE.

CyMmmapHast JJIMTENBHOCTh aAMUHUCTPATUBHON NpoLenypsl - 20 MUHYT.

3.3. PaccMoTpeHue NpenCcTaBIEHHBIX JOKYMEHTOB U INPHUHSTHE PELICHUS O
HaIlpaBJIeHUH XOAaTailiCcTBa O MPEAOCTABICHUHN 3asIBUTENIO KUIIOTO MOMEIICHUS.



OcHoOBaHMEM [JI1 HadaJla AAMUHUCTPATUBHOM MPOLEAYPHl SABISETCA HX
MOCTYIJIEHUE CHEUUAIKNCTY, OTBETCTBEHHOMY 3a PUEM TOKYMEHTOB.

3.3.1. CneuuanucT aAMUHUCTPALMH CEJIbCOBETA, OTBETCTBEHHBIA 3a MPHUEM
JIOKYMEHTOB:

- paccMaTpUBAaeT MPEJACTABICHHBIE TPAKIAHUHOM JIOKYMEHTBI C TOYKH
3pEHUS UX TOJHOTHL;

- W3YyYaeT MpEeACTaBICHHbIE JAOKYMEHTBl B LENSAX BBISBICHUS OTCYTCTBUS
MPOTUBOPEUYUBON M HETOCTOBEPHOM MH(MOpMAITUH;

-IIPOBOJAMUT MPOBEPKY JIOKYMEHTOB Ha COOTBETCTBHUE MX TpeOOBaHUSM M. 2.6
periamMeHTa.

-npoBepsieT U GOPMUPYET YUETHOE JIEI0 3asIBUTEIS;

ChopmupoBaHHblii TaKeT JOKYMEHTOB C IPOEKTOM  XOJaTaicTBa O
IIPENOCTABICHUN  3aBUTENI0 MYHHLIMIIAIBHOM  YCIYyTH, HampaBisieTCs B
KUIUIIHYI0 KOMUCCHUIO MPU agMUHUACTpauu OOLIUSPCKOTrO CEIbCKOro MOCEIEHUs
JUTSI IPUHATHS pELICHUS.

MakcuMalbHbIi CPOK BBINOJHEHUSI AJIMHHHCTPATUBHOIO JEUCTBUS — O
pabounx JHEH.

3.3.2. llocne mnpunHATHA peumieHus JKUIWIMHOM KOMHMCCHUEHW JTIOKYMEHTBI
nepenatorcs ['maBe OOMIMSAPCKOro CENbCKOro mocesieHus. ['maBa OOMmMSAPCKOTro
CEJIbCKOTO TOCENEHUSI PacCMaTPHUBAET IMPEACTABICHHbIE JTOKYMEHTHI U IPOEKT
XOJATalCTBa O MPEJOCTABICHUM 3asABUTEII0 MYHULHUIAIBHOM YCIYyrd U
IIPUHUMAET PELICHUE O MPEJOCTABICHUY MYHULIUIIAJIIBHON YCIIYTH.

JIOKyMEHTBI € XOJaTaiiCTBOM O NIPENOCTABICHUU MYHULUIAIBHOW YCIyTH
nociie NoAnucanus raaBoil OOHMIMSPCKOro CeNbCKOro MOCEICHHs HAIPaBIISIOTCS B
KOMHCCHIO TI0 XKHJIMIIHBIM BoripocamM OOHIMSIPCKOTO CENbCKOTO MOCEICHUS .

MaxkcumanbHbli CPOK MCIIOJHEHUS JaHHOM aIMHUHUCTPATUBHOW IMPOLEIYPHI
cocTaBisieT 15 pabouux AHEW ¢ MOMEHTa IPUHSITHS 3asBJICHHUS.

3.4. TloctyruieHME NOKYMEHTOB B KOMMCCHUIO MO SKWJIMIIHBIM BOIPOCaM
OOMHMSIPCKOTO CEeTbCKOTO MOCETIEHUSI UX PACCMOTPEHHE U MPUHSATHE PEILICHHUS.

3.4.1. OcHoBaHMEM ISl Hayana aJMUHUCTPATHBHOM MPOLENYPHI SIBIAETCS
NOCTYIJIEHUE JOKYMEHTOB M XojaTaiicTBa ['naBbl anmuaucTpanuu OOLIUSPCKOTO
CEJIbCKOTO TOCEJICHHSI B KOMHUCCHUIO 1O SKUJMIIHBIM BOINpoOcaM (HauMEHOBaHUE
MYHULIUTIAIHHOTO OpraHa).

3.4.2. llocTtynuBive XOAATAaWCTBO C MPWIATAIONIMMUCS JOKYMEHTaMH
pPErucTpUpyeTcs B KOMUCCHH MO KWIMIIHBIM Bornpocam OOLIMSPCKOro CENbCKOro
MIOCEJICHHUS], IEPENACTCS IS PE3OIFOLUH MTPEACENATEN0 KOMUCCUU IO KUJIHIHBIM
BOIIPOCAM M C PE30JIIOLMEN HANpaBISETCA CEKPETapro KWIMIIHON KOMUCCHH,
OTBETCTBEHHOMY 3a PaCCMOTPEHHE TOKYMEHTOB.

MakcumManbHbI CPOK HCIIOJHEHUS] JaHHOTO aJMWUHHCTPATUBHOTO JCHUCTBUS
He Oosee 2 paboyux JHEH ¢ MOMEHTa PErUCTPALMK MMOCTYUBIIETO 3asBICHHUS.

3.5. Cekperapb KWIMIIHOW KOMHCCUHU, OTBETCTBEHHBIH 3a pPACCMOTPEHUE
JIOKYMEHTOB:

- POBOJIUT MPOBEPKY JTOKYMEHTOB Ha COOTBETCTBUE UX TPEOOBAHUSAM II. 2.6
periiamMeHra.



- NpU HaJW4YUM OCHOBAaHMW JJIi OTKa3a B MPEIOCTABICHUM YCIYTIH,
HA3BaHHBIX B MyHKTe 2.6.1. periiamMeHTta, TOTOBUT MPOEKT OTBETa 00 OTKase B
IPENOCTABIECHUN MyHUIIUNIATBHON YCIIYTH C pa3bsICHEHUEM IPUYMH OTKA3a;

- [IPM HAJIMYMK OCHOBAHWM ISl MPEIOCTABICHUS YCIYyTH TOTOBUT IPOEKT
pa3penieHus Ha BCEJICHHUE.

MakcuMallbHbId CPOK BBINOJHEHUSI AaJIMHHHCTPATUBHOIO JEUCTBUS — O
paboyux HEW.

3.5.1. Ilo pe3yapTaTaM pacCMOTPEHHsS MPEACTABICHHBIX JOKYMEHTOB
CEKpETaph >KWIMIIHOM KOMHMCCUHU, OTBETCTBEHHBIM PACCMOTPEHUE JTOKYMEHTOB,
NpenoCcTaBisieT CHOPMUPOBAHHBIA MAKET JOKYMEHTOB C TMPOEKTOM pElICHUs
NpeAceqaTeN0 KOMUCCHM TIO0 O KWIHMIIHBIM  BONPOCaM C  MOCIEAYHOLIUM
PacCMOTPEHHUEM Ha 3aCEIaHUU KOMHUCCHUU JJISI IPUHATUSA PELICHUS.

CyMMapHasi JUIMTEIbHOCTh BBIIIOJIHEHHUS aJIMUHHUCTPATUBHOTO JIEUCTBUS
COCTaBJIIsIeT HE OoJiee 25 KaJIeHAapHbBIX JHEH.

3.5.2. IlpuHsATOE pElICHUE HAMpPABISAECTCA B agMUHUCTpanuio OOmuUspCKOro
CEJIbCKOTO TIOCEJIEHUS JIJIs IOBEJICHUS 1O CBEACHUS 3asIBUTEIIS.

3.6 YBenoMIIEHHE 3aBUTENS O PUHATOM PELICHUH.

OcHoBaHMeM [JIsi Hayala HCIOJHEHUS aJMUHUCTPATUBHON MPOLIETYpPbI
ABJIIETCS] PETUCTpALMS 3arpoca 3aaBUTEN (B cliydae MOCTYIUIEHUS] TUCbMEHHOIO
3ampoca, B T.4. B 2JeKTpoHHOU ¢opme mnocpeactBom EITY), dukcanus
oOpartlieHus 3asBUTENS (B CIy4yae JIMYHOrO OOpaIleHUs 3asiBUTENS K CIEHUATNCTy
aIMUHUCTPALIH ).

Bo3moxHocTh oopmiieHust 3ampoca B 3JIEKTPOHHON (QopMe MOCPEeICTBOM
EIII'Y mnpenmocraBisieTcss TOJBKO 3asABUTEIISIM, 3apETMCTPUPOBABIIMM JIMYHBIN
kabuner EIII'Y, a taxxke ampec >MEKTPOHHOU MOUTHI MO0 aapec (YHUKAIHLHOTO
uaeHTUdUKaTOpa) TMYHOr0 KabnuHeTa Ha EnquHom noprasne.

OOpaienue, MOCTYNMBIIEE B TOCYJApPCTBEHHBIM OpraH, OpraH MECTHOIO
CaMOYIIPaBJIEHUSI WIH JOJKHOCTHOMY JIMIY B (pOpME 3JIEKTPOHHOIO JTOKYMEHTA,
MOJJIEKUT PACCMOTPEHUIO B MOPAJIKE, yCTaHOBIEHHOM DenepaibHbIM 3aKOHOM OT
02.05.2006 ronga N 59-®3. B oOpaiieHuu 3asBUTENb B 00s13aT€ILHOM TOPSIIKE
yKa3bIBaeT CBOM (haMWIINIO, UMS, OTYECTBO (TIOCJICIHEE - TIPU HAJTUYUH), a TaAKXKe
YKa3bIBa€T aJpec BJIEKTPOHHOW MOYTHI JUOO HMCHOJB3YeT aapec (YHUKaIbHBIN
UAEHTU(PUKATOP) JUYHOrO KabuHeTa Ha EnMHOM mopTtane, Mo KOTOPBIM JOJIKHBI
ObITh HampaBJCHbl OTBET, YBEAOMJICHHME O Iepeajpecaluu oOpalleHusl.
['pakiaHuH BrpaBe MPUIOKUTH K TAKOMY OOpaIeHUIO HEOOXOUMbIE TOKYMEHTHI
¥ MaTepHaJIbl B JJICKTPOHHOU (opme.

OTtBeT Ha oOpallieHue HampaBiseTrcs B (opMe 3JIEKTPOHHOTO JOKYMEHTa IO
aZipecy OJIGKTPOHHOM TOYTHI, YKa3aHHOMY B OOpalleHUH, MOCTYMUBLIEM B
roCyJapCTBEHHBI OpraH, OpraH MECTHOT'O CAMOYIPABJICHUS WU JOJKHOCTHOMY
Juiy B (QopMe BJIEKTPOHHOTO JOKYMEHTa, WM 1o aapecy (YHUKaIbHOMY
UIEHTU(PUKATOPY) JIMYHOrO KaObWHeTa rpaxaaHrHa Ha EnuHoM mopranie mpu ero
UCIIOJIb30BAaHUU U B MHUCbMEHHOW (opMe MO MOYTOBOMY aJIpecy, YKa3aHHOMY B
oOpalieHny, TMOCTYNUBUIEM B TOCYAapCTBEHHBIM OpraH, OpraH MECTHOIrO
caMOYIIpaBJI€HUSI WM JIOJDKHOCTHOMY JIMILY B NMUCbMeHHOU (opme. Kpome Toro,
Ha TOCTYIHMBILEE B IOCYJAapCTBEHHBIM OpraH, OpraH MECTHOIO CaMOyIpaBICHUS



WIN JOJHDKHOCTHOMY JIMILy OOpallleHue, cojepikaliee MNpesoKeHue, 3asBICHUE
WIHM KaJI00y, KOTOPbIE 3aTPArMBalOT MHTEPECHl HEOIPENEIEHHOTO Kpyra JIHII, B
YaCTHOCTH Ha oOpallleHne, B KOTOpPOM OOadyercsi CyaeOHOE pelIeHHE,
BBIHECEHHOE B OTHOUIEHWW HEONPEEIEHHOrO Kpyra JHI], OTBET, B TOM YHCIE C
pa3bsCHEHHEM TMOpsiAKa OOXaJOBaHUS CyNeOHOrO pEIIeHHs, MOXET OBITh
pa3MeIeH ¢ cobmoieHneM TpeOoBaHmil yactu 2 ctaThu 6 DenepabHOTO 3aKOHA
ot 02.05.2006 No 59-®3 Ha odunMaTbPHOM CcaliTe NaHHBIX TOCYIapCTBEHHOTO
opraHa WJIM oOpraHa MECTHOTO CaMOyIpaBjieHHss B  HHGOPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHOW ceTu "MHTepHeT".

CrienuanucT, OTBETCTBEHHBIN 32 MPEIOCTABIEHNE MYHUIIUTAIBHON YCIYTH O
NPUHATOM PEHICHUM 3asBUTENI0 B MUCbMEHHOW (hOpMe MO MOYTOBOMY aJpecy,
yKa3aHHOMY B OOpailleHud, B (hopMe 3JIEKTPOHHOTO JOKYMEHTa, B TOM YHCIIE C
UCIIOJIb30BaHUEM (pesiepalibHOM TOCyIapCTBEHHOM HMH()OPMALIMOHHOM CHCTEMBbI
"Enunblil mopTan rocyAapCTBEHHBIX 1 MyHULUNANBHBIX YCayT (pyHKuin)" (nanee
- Equnelid mopran), a Takke MO aJpecy AJIEKTPOHHOM MOYTHl JHOO MO aapecy
(YHUKaIbHOMY HWAEHTU(UKATOPY) JUYHOrO KaOuHeTa 3asBuTenss Ha EguHoMm
noprasne, yKa3aHHOMY B OOpallleHHH, HAPaBIIAET YBEIOMIIEHHE O HEOOXOIMMOCTH
MOJIyYEeHUS 3aIBUTENIEM JJAHHOTO Pe3yJIbTaTa B T€UEHUE 2 padoUuuX JTHEH.

B ciyyae npuHATHS MOJOXKUTENBHOIO PEIICHHS] HA BCEJICHHUE, 3asIBUTEIIO B
MHUChbMEHHON (OopMe MO MOYTOBOMY aApecy, YKa3aHHOMY B oOpalieHuu, B opme
AJIEKTPOHHOTO JOKYMEHTa, B TOM UHCJIE C UCIOJb30BaHUEM (eaepatbHON
roCcy1apCTBEHHOM uHOOPMAITMOHHON CHUCTEMBI "EnuHblii rnopra
rOCY/IapCTBEHHBIX M MYHUIMNAIbHBIX yciayr (¢yHkuuil)' (nanee - Enunbiid
opTa), a TaKXKe MO aJApecy dIAECKTPOHHOU MOUTHI TUOO 0 aapecy (YHUKATBHOMY
uaeHTUUKATOPY) JIMYHOTO KaOwHeTa 3asBUTeNnss Ha EamHom moprare,
yKa3aHHOMY B OOpallleHHuHU, HaIlpaBisIeTCsd YBEAOMJIEHHE O HE0OXOIUMOCTU
SIBUTBCS JJI MOANUCAHUS pa3pellIeHHs Ha BCEJICHHUE.

3.6.1. Criennanuct, OTBETCTBEHHBIN 3a TPUEM JTOKYMEHTOB:

- YCTaHABIIMBAET JUYHOCTD SBUBIIETOCS JIMIIA,;

- IPEJOCTABIISIET Pa3pEUICHUE O BCEJICHUH ISl O3HAKOMIICHHSI M TTOAITUCAHUS;

- PETUCTPUPYET MOANUCAHHOE PA3PELICHUE U BbIIAET €r0 HAHUMATEITIO;

- perucTpupyer MOJINUCAHHOE pa3pelIeHue Ha BCEJIeHUWE M BblAaeT |
AK3EMIUISIP 3asIBUTEIIIO;

- MIOAIIMBAET 2 3K3EMIUIAP I0rOBOpa B KHUTY «Pa3pelieHre Ha BCeIeHuey, a
JIOKYMEHTBI, HA OCHOBaHMM KOTOPBIX OH ObLI 0(OpMIIEH, B KHUTY «J{OKyMEHTBHI K
pa3peLIeHUIO HA BCEJICHUEY.

- BBIJIAET NOJT POCIIHACH KIIFOYH OT IPEIOCTABIEHHOIO KHJIOTO TIOMEILIEHHUS.

B cnydyae oTkaza B IpenOCTaBICHUM MYHMIMIAIBHOW YCIyTH 3asBUTEIIO B
MUCBMEHHON (hOpMe M0 MOYTOBOMY aJpecy, YKa3aHHOMY B oOparieHuu, B hopme
AIIEKTPOHHOTO JOKYMEHTa, B TOM 4YHCJIE C HCIOJb30BaHUEM (eaepabHON
rOCyJlapCTBEHHOU uH(pOpMaITMOHHOM CHUCTEMBI "E nunbIit nopTan
rOCYJapCTBEHHBIX W MYHUIMNAIBHBIX yciuyr (pyHkuuil)" (manee - Enunbiid
nopTan), a TaKKe Mo aJApecy JIEKTPOHHOU MOUTHI MO0 Mo aapecy (YHUKAIbHOMY
UAEHTU(PUKATOPY) JIMYHOTO KaOuHeTa 3asBuTeNss Ha EauHom moprare,
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YKa3aHHOMY B OOpallleHUuM, HalpaBisieTcss yBeaomJieHue o0 oOTKaze B
IIPEAOCTABICHUNA MYHHUIIMIIAIBHON yCIIYTH.

3.6.2. SIBuBIIMIiCS 3asBUTENb yKa3bIBACT HA KOMHH OTBETa (HaMUIIHIO, UM,
OTYECTBO, CTABUT ITOANUCH U ATy MOJyYEHUS OTBETA.

B cnydae HESIBKM TpaXXJaHWHA, YKa3aHHOTO B 3asBJICHUA B KadeCTBE
HAaHUMATENs, WIIN 3asiBUTEIS B TEUEHUE BPEMEHHU, YKA3aHHOTO CHELUAIUCTOM, JUIS
ITOJIYYEHHUsI PE3YJIbTATa MIPEAOCTABICHNS MYHULIMIIATBHON YCIYTH, CIIEHAAIACT HE
No3/7HEEe Tpex pabouux JHEH C MOMEHTa MPUHATUS pEIICHUsS HamlpaBisieT
YBEAOMJIEHHE O IPUHATOM pELICHUH 3asBUTENI0 B IMHCbMEHHOM Qopme Mo
IOYTOBOMY aJIpecy, YyKa3aHHOMY B oOOpauieHuH, B (OpMe 3JIEKTPOHHOTO
JOKYMEHTa, B TOM YMCJIE€ C HCIOJb30BaHUEM (enepalibHON TroCyAapCTBEHHON
uHpOpMallMOHHOM  cuctembl  "EnuMHBII  ©OpTal  rOCyAapCTBEHHBIX U
MYHMIIMIAIBHBIX YCIyT (pyHkuuit)" (nanee - Equnblii moprai), a TakxKe Mo ajgpecy
AJIIEKTPOHHOM MOYTHI JUOO MO aJpecy (YHUKAIbHOMY MIAEHTU(MUKATOPY) JIUYHOTO
kaOuHeTa 3asBuTeNs Ha ENMMHOM noprase, yka3aHHOMY B OOpaIllEHUN.

- IIPY MOJIOKUTEIBHOM PEIICHUH - YBEIOMIJICHHE O HEOOXOJAMMOCTU SIBUTHCS
JUISL TOATIMCAHUSl pa3pEIICHUsI Ha BCEJIICHUE;

- IPHU OTKa3€e B IPEAOCTABICHUU YCIYTH — OTBET C Pa3bsICHEHHEM IPUYUH
OTKa3a.

MakcuMasbHbIA CPOK MCIIOJHEHHWsI TaHHOW aJIMHHUCTPATUBHOW IPOLEAYPHI
HE MOXeT mnpeBbimare - 10 pabouumx 1OHA €O JHSA MOCTYIUIGHHUS pPEIIECHUs
CIIELIMAIIACTY, OTBETCTBEHHOMY 3a IIPUEM JJOKYMEHTOB.

4. ®opMBbI KOHTPOJIA 32 UCTIOJTHEHUEM PerjiaMeHTa

4.1. Texymuil KOHTpOJIb 3a COOJIOACHUEM M HCIIOJIHEHUEM COTPYIHUKAMH
AJIMUHUCTpAUUU TOJOKEHUM HACTOAILIETO aJAMUHUCTPATUBHOTO PETJIAMEHTA W
WUHBIX HOPMATHUBHBIX TIPABOBBIX aKTOB, YCTaHABIMBAIOIIMX TpPEeOOBaHUS K
MPEAOCTABICHUIO MYHULMIIAJIBHOW YCIYTH, a TaKXKe MPUHATHEM PELICHUN
ocymectBisieT ['maBa OOMMSPCKOro CENBCKOTO MOCEICHHUS.

4.2. Tekymunil KOHTPOJb, OCYLIECTBIIIETCS MYTEM IPOBEICHHS IUIAHOBBIX
(ouH pa3 B roji) U BHEIUIAHOBBIX IIPOBEPOK MOJHOTHI M KaY€CTBA MPEAOCTABIICHUS
MYHUIUMNIATBHOM yCIyru mo oOpamieHusM 3asButeneil. [IlpoBepku nmpoBoasTcs Ha
OCHOBaHUM pacnopsikeHust I naBsl OOUSPCKOTo CETBCKOTO MOCETICHHUS.

4.3. OTBETCTBEHHOCTh 3a MPEIOCTABICHHE MYHULMNAIBHON YCIyrU
Bo3jaraercsi Ha [maBy OOLIMSAPCKOTO  CENbCKOTO TOCEICHHs, KOTOPBIN
HEIOCPEACTBEHHO IPUHMMAET pEIIeHHWe II0 BOIPOCAM  IPEAOCTABICHUS
MYHULMIIATBHOU YCITyTH.

4.4. OTBETCTBEHHOCTh 3a HEHCIOJHEHUE, HEHAJIeKANIEE MCIOJHEHUE
BO3JIO)KEHHBIX OO0S3aHHOCTEH 10 MPEJOCTABICHUI0 MYHULMUNAIBHON YCIyrd
BO3JIaraeTcsi Ha COTPYAHUKOB AjamuHucTpanuu OOIIMSIPCKOro  CEIbCKOTro
noceneHus B cootBercTBuu ¢ denepanbHbiM 3aKk0HOM OT 02.03.2007 N 25-03 «O
MyHUIMnanabHOM  ciny:xk0e B Poccuiickoit  ®enepaunn» u - DenepalibHbIM
3akoHOM OT 25 nexadps 2008 roga Ne 273-03 «O npoTUBOAEHCTBUN KOPPYIILIALY.
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5. HocyneOHoe (BHecyaeOHOe) 00:kaJIOBaHMe 3asiBUTEJEM pelleHud |
aercrBuid  (0e3xeiicTBHSI) OpraHa, NpeIoCTABJSIONICI0 MYHUUIMIAJIBHYIO
YCJIYIy, MAOJIKHOCTHOIO JIMLIA OPraHa, WM OpPraHa, IpedoCTaBJSIIIEro
MYHHUIUNAJIBHYIO YCJIYTy, HJIM MYHUIMIIAJIBHOTO CJIYKallero

5.1. Tlpemmer nocyneOHOTO (BHECyaeOHOTrO) OOKaIOBaHUS 3asBUTEIIEM
pemennii W gedictBui  (O€3ACHCTBUSA) — OpraHa,  MIPEIOCTaBJISIONIETO
MyHUIMNANBHYIO  yCIyTy, JOJDKHOCTHOIO JIML@ OpraHa, WM  Oprasa,
IIPEIOCTABIAONIET0 MYHULIUIIAIIBHYIO YCIIYTY, WM MYHULIAIIAJIBHOTO CIIYKALIEro

3asiBUTENIb MOXET OOpaTUThCA C JKajI000W, B TOM 4YHCIE B CIEAYIOLIUX
CIIy4asx:

- HapyLIEHUE CpPOKa PEruCTPallMM 3alpoca 3asgBUTENSI O IPEIOCTaBICHUU
roCyapCTBEHHOW MM MYHMIIUIIAIBHON yCIIyTH;

- HAPYILLIEHHUE CPOKA MPETOCTABIICHUS] MyHULIUITAIBHOU YCIIYTH;

- TpeOOBaHWE Yy  3adBUTENS  JOKYMEHTOB, HE  MPEAYCMOTPEHHBIX
HOPMAaTWMBHBIMM IPAaBOBBIMU akTamu Poccuiickorn Penepanuy, HOPMATHUBHBIMU
NpaBOBBIMM aKTaMu cyObekTOB Poccuiickoit ®enepanuu, MyHULIUINAIbHBIMU
IIPABOBBIMM AKTAMM JUJIS PEIOCTABIICHHUS] MyHULIAITAIBHON YCIIYTH;

- OTKa3 B NpPHUEME JOKYMEHTOB, MPEIOCTABICHUE KOTOPBIX NMPETYCMOTPEHO
HOPMAaTWMBHBIMM IPAaBOBBIMH akTamu Poccuiickorn Penepanuy, HOPMATHUBHBIMU
IpaBOBBIMU aKTaMHu CcyObekToB Poccuiickoit ®Penepanuu, MyHULIUNATbHBIMU
IIPaBOBBIMM aKTaMU IS PEJOCTABJICHNS] MyHULIMITAJIBHOM YCIIyTH, Y 3asSBUTEIIS;

- OTKa3 B IIPEJOCTaBJICHUY MYHMIUIIAJIBHON YCIIYT'H, €CJIM OCHOBAHUA OTKa3a
HE NPeSyCMOTpPEHbl (erepalbHbIMU 3aKOHAMH U MPUHATHIMA B COOTBETCTBUU C
HUMU HHBIMM HOPMAaTUBHBIMHM IIpaBOBbIMHU aktamu Poccuiickon ®enepauuu,
HOPMATUBHBIMM TIPaBOBBIMH aKkTaMu CyObekTOB Poccuiickoii deneparuu,
MYHULUTIATBHBIMY PABOBBIMU aKTAMH;

- 3aTpe0OBaHuE C 3aABUTEINS MPHU MPEJOCTABICHUH MYHULMIIAIBLHON YyCIyru
IJIaThl, HE NPEAYCMOTPEHHOW HOPMATHMBHBIMHM IPABOBBIMU akTamu Poccuiickon
denepauuy, HOPMATHUBHBIMM NPAaBOBBIMM aKTaMH CcyOBeKkTOB Poccuiickoii
denepauuu, MyHUIIMIAIbHBIMUA TPABOBBIMHU aKTaMU;

- OTKa3 oprasa, IPEAOCTABJISAIOIIETO MYHULHANIAIBHY IO yCHyTYy,
JOJKHOCTHOTO JIMIA OpraHa, WM OpraHa, MPEIOCTaBIIOIIEr0 MYHHUIIMIAIBHYIO
yCIIyTy, B HCIpPaBJICHUU JOMYyUICHHBIX OINEYaTOK M OIIMOOK B BBIJAHHBIX B
pe3ylbTaTe NPEJOCTaBICHUS MYHULMINAIBHOM yCIyTM JOKYMEHTax JinOo
HapylIeHUE YCTAaHOBIECHHOTO CPOKA TAKUX UCIIPABIICHUM.

5.2. O6mue TpeOoBaHUs K TOPSAIKY TO/IaYU U PACCMOTPEHUS KaIOOBI

5.2.1. XKanoba momaercs B MUCbMEHHON (opMe Ha OyMaKHOM HOCUTETIE, B
AJIEKTPOHHOM (opMe B OpraH, MPEeAOCTABIAIOMINNA MYHHUIMIAIBHYIO YCIyTY.
KanoObl Ha pellieHus], MPUHATHIE PYKOBOJIUTEIEM OpraHa, MpeaoCTaBISIOLIEIO
MYHUIIUNIAIBHYIO YCIYTY, TOJIA0OTCSl B BBIIIECTOALIMN OpraH (IpHU €ro HaJIu4yuu)
ambo0 B ciaydae €ro OTCYTCTBUSL PAacCMaTpUBAIOTCS  HEMOCPEICTBEHHO
PYKOBOJHWTEIIEM OpPTraHa, MPeI0CTaBIISIIOIIEr0O MyHUIUITAIBHYIO YCIIYTY.

5.2.2 Kanmoba  moxkeT OBITh  HampaBlieHa MO  To4YTe,  uepes
MHOTO(QYHKIIMOHANIBHBI ~ LEHTP, C  HMCHOJb30BaHUEM  UH(OPMAIMOHHO-



TeJIEKOMMYHUKAIMOHHON cetu "MHTepHeT", oduIManbsHOTO calTa oOpraHa,
IPEIOCTABISIOIIETO MYHUIUTIATBHYIO yCIIyTY, €IMHOTO nopraia
TOCY/IapCTBEHHBIX W MYHULUMAIBHBIX YCIYr JUOO0 pPEruoHaIbHOrO TMopTaia
rOCYJIapCTBEHHBIX M MYHUIUMAIBHBIX YCIYT, a TAKKE€ MOXKET ObITh MPHUHSATA MPHU
JUYHOM MIPUEME 3aIBUTEIIS.

5.2.3. Kanoba gomkHa coepKarhb:

- HAMMEHOBaHWE OpraHa, MPEIOCTABISIOIEI0 MYHHIMIAIBHYIO YCIYTY,
JIOJDKHOCTHOTO JIMIA OpraHa, WM OpraHa, MPeIOCTaBIISIOIIEr0 MYHHUIIMIAIBHYIO
YCIIYTY, WIA MYHHUIIMIAIBHOTO CIIyXaIlero, pelieHus u aeucTBus (Oe3nencTBue)
KOTOPBIX 00XKAITyIOTCS;

- (hamunnio, UM, OTYECTBO (TIOCNEAHEE - MPU HAJIUYMH), CBEJICHHUS O MECTE
KUTEIBCTBA 3asABUTENA - (PU3MUYECKOro JHIa JTMOO HAaMMEHOBAaHUE, CBEJCHUS O
MECTe HaXOXJACHHS 3asBUTEINA - IOPUAMYECKOrO JIUIA, a Takke HoMmep (Homepa)
KOHTaKTHOTrO TenedoHa, ajapec (aapeca) JIEKTPOHHOM MOUTHI (MPU HAJTUYUHU) U
MOYTOBBIN a/Ipec, O KOTOPBIM JOJIKEH ObITh HAIIPaBJIEH OTBET 3asIBUTEIIIO;

- CBeJIeHUsI 00 00KaJlyeMbIX PEIICHUSX U JAeHCTBUsIX (0e3/1eiicTBUM) OpraHa,
MPEIOCTABISAIONIET0 MYHULUIIAIBHYIO YCIYTY, JTOJDKHOCTHOIO JIMIA OpraHa, Wiu
opraHa, MPEeAOCTaBIAIOMIEr0 MYHHULMIAIBHYIO YCIYTy, WIA MYyHUIUIAIBHOTO
CJIY’KaIllero;

- IOBO/Ibl, HA OCHOBAaHWUU KOTOPBIX 3asBUTEJb HE COIJIACEH C PEIICHHEM U
nevictBueM  (0Oe3neiicTBMEM) oOpraHa, MPEIOCTaBJISIONIET0 MYHHIIMITAIBHYIO
yCIYry, JOJDKHOCTHOIO JIMIIa OpraHa, WIH OpraHa, MpeIoCTaBISAIOLIErO
MYHULMNAIBHYIO YCIYTY, WIH MyHULIHUNAIBHOTO CITYKAlIero. 3asBUTEIEM MOTYT
OBITh TPECTABIEHBl JOKYMEHTHl (IIPU HATWYUH), TOJITBEPKIAONINE JOBOIBI
3asIBUTEINS, TINOO UX KOTIUH.

5.2.4. Kanoba, mocTynuBIIasi B OpraH, NpeOCTABISIONUNA MyHUITUTIATBHYIO
YCIYTy, TOJUIEKUT PACCMOTPEHHUIO JOJDKHOCTHBIM  JIULIOM, HAJEJICHHBIM
MOJIHOMOYMSIMHU TI0 PACCMOTPEHHUIO Kalio0, B TE€UEHUE MATHAAUATH pabOuMX AHEH
CO JHS €€ perucrpaludd, a B ciydae OO0XaJloBaHMS OTKaza , Oprasa,
MPEIOCTABISAIONIEr0 MYHULIMIAIBHYIO YCIYTY, JOJKHOCTHOTO JIMIIA OpraHa, Wid
opraHa, MpeJOCTABJISIIONIET0 MyHUIMNIAIBHYIO YCIYry, B IpPHEME JTOKYMEHTOB Yy
3asiBUTENS JIMOO B MCIPABICHUM JIOMYIIEHHBIX OMEYATOK M OLIMOOK WM B Cllydae
00XanoBaHUsl HAPYIICHHS YCTAHOBJIEHHOIO CpOKa TaKUX HCHOPaBICHUN - B
TEeUYEHUE TATH paboumnx Hel co aHs ee peructpamuu. [IpaBurensctBo Poccuiickoi
@enepanuu BOpPAaBE€ YCTAHOBUTH CIIy4yad, MPU KOTOPBIX CPOK PACCMOTPEHHUS
’KajJ00bI MOXKET OBITh COKpAIICH.

5.2.5. Tlo pe3ynpTaTtaM pacCMOTPEHUS KaJIOOBI OpraH, MPEIOCTABIISIFONTUI
MYHULIMNAIBHYIO YCIYTY, IPUHUMAET OJHO U3 CIEAYIOUIUX PEILICHHI:

- YIOBJICTBOPSIET >KajioOy, B TOM 4Yucie B (opMe OTMEHBI MPHUHSITOTO
pelieHus, UCIIpaBJI€HUs  JOMYILIEHHBIX  OpPraHoM  MpPEeAO0CTaBIIAIONINM
MYHULMNAIBHYIO YCIyTY, OIEYaTOK W OIIMOOK B BBIJAHHBIX B pPE3yjbTaTe
MPEIOCTABICHUS MYHUIIMNAIBHOW YCIYI'M JOKyMEHTaX, BO3BpaTa 3asiBUTEIIO
JICHSX)KHBIX CPEJICTB, B3MMaHHUE KOTOPBIX HE MPEITyCMOTPEHO HOPMATHUBHBIMU
npaBoBbIMU akTamu Poccurickon denepanyu, HOpMaTUBHBIMU IIPABOBBIMU aKTaMHU



cyorektoB Poccuiickoit denepaiii, MyHULIUNAIbHBIMUA TPABOBBIMU aKTaMH, a
Tak)Ke B MHBIX (opMax;

- OTKA3bIBAET B yJIOBJIETBOPEHHUH KaJOOBI.

5.2.6. He mnozgHee 1Hs, CIEIYIOIEro 3a JHEM NIPUHATHS pelIeHUs,
yKa3aHHOTO B YacTH 5.2.5. 3adBUTENI0 B MHCHBMEHHOW (GOpMe W TO KEIaAHUIO
3asgBUTENSI B DJIEKTPOHHON (opMe HampaBisieTCsl MOTHBUPOBAHHBIM OTBET O
pe3yibTaTax pacCMOTPEHHUS Kal00BbI.

5.2.7. B ciayuyae ycTaHOBJIIEHUSI B XOJI€¢ WM MO pe3yjbTaTaM pacCMOTPEHUS
’Kano0bl TMPU3HAKOB COCTAaBa QJMHUHHCTPATMBHOIO IPABOHAPYIICHUS WIIU
NPECTYIJICHUSI  JODKHOCTHOE — JIMIO,  HAJEICHHOE  MOJHOMOYUSMH IO
pPacCMOTPEHHIO >Kalo0 B COOTBETCTBUM C YacThio 5.2.1. He3aMemTuTeIbHO
HaIpaBJIsieT UMEIOIIUECS MaTepUaibl B OpraHbl MPOKYPATYPHI.

5.2.8. Ilonoxenus Hacrosmero PeaepasbHOr0 3aKOHA, YCTAHABIMBAIOLIUE
NOPSJIOK PACCMOTPEHUS Kajo0 Ha HAapYILIEHUS NpaB rPaKJaH U OpraHU3aALMA TPH
IIPEIOCTABIEHUU I'OCYIapPCTBEHHBIX YCIIYT, HE PACIPOCTPAHSAIOTCS Ha OTHOLIEHMUS,
perynupyembie OenepanbabiM 3akoHOM OT 2 Mast 2006 roga N 59-®3 "O nopsinke
paccMoTpeHust ooparnieHuit rpaxaan Poccuiickoit denepanmn’.
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[MTPMJIOKEHHME Ne 1
K a/IMUHUCTPATUBHOMY PETVIAMEHTY
IIPEAOCTAaBIEHNS MYHHUIIMIIAJIBHON yCIIyTH

BJIOK-CXEMA
IIPEAOCTABIEHUS MYHUIIMIIAJIBHON YCIYTH

[Ipuem u peructpaiivisi 3asBJICHUS U JOKYMEHTOB, HEOOXOUMBIX IS
MPEIOCTaBICHUS MYHUITUTIATLHOM YCIYTH

IIpoBepka CBEICHNM, TPEACTABICHHBIX 3asBUTEIEM

[TpuHsiTHE pelieHus O TPEIOCTABICHUU MYHHUIIMIAIBHON YCIIYTH

Brecenne OTtka3 B
N3MCHEHHUHU B MPEIOCTABICHUN
JIOTOBOP MYHHIUITAIBHON YCIYTH
COILIMAJILHOTO HaliMa




