Mapuii da Pecmy0ink Pecny6smmka Mapuii a1
Bo/pxckuii MyHHIIUNAIbHBIA paiioH Bo/kckHii MyHHIHIAIbHBIA PailoH
IMoTHA A1 aAMMHHUCTPALUH HerpaabcKas celbCcKasi aAIMHHHCTPAIUSA

ot 21 ampens 2025 r. Ne 34

06 yTBepKIeHHH aIMHUHHCTPATHBHOIO perjiaMeHTa NPeAoCTaB/IeHHs
MYHHIUNAJBHOM yeayru mo opopmiieHHI0 pa3pelieH sl Ha BCeJIeHHe

B coorBercTBuH ¢ OKwmmmbiM KomekcoM Poccumiickoit ®enepauui;
OenepanbHEIM 3akoHOM oT 06.10.2003 Ne 131-®@3 «O6 oOmux NpHHIHAIAX
OpraHM3aIlKI MECTHOTO camoyTpasienus B Poccuiickolt @enepaunm», OenepanbHbM
3akonoM oT 02.05.2006 Ne 59-®3 «O mopsiaKe pacCMOTpeHHs 0OpalleHui rpaxiaH
Poccuiickoii ®Demepain», pPYKOBOACTBYSCh YCTaBOM IIeThSIBCKOTO CEIBCKOTO
TIOCEIICHNU,

[TeThsbCcKas cenbCKasi aIMUHUCTPALIHS
I[TOCTAHOBJIIET:

1. VYTBepIMTh COIJIACHO MPHJIOXKEHHIO, aJMMHUCTPATUBHBIH PErIaMeHT
IpeNOCTABIEHNS My HUIIUITATEHOHN YCIyTH 110 0POPMIIEHHIO pa3pelleHHs Ha BCeTICHHE.

2. Hacrosimee IOCTaHOBIEHME BCTyNaeT B CHIY IOCIE €ro OQUIMaibHOTO
OITyOJIMKOBaHUS.

3. Omny6mukoBaTh HacTosillee IIOCTAHOBJIEHWE B CETEBOM  M3JIaHUM
«BMapuiiDm» $Ha obuIraisHoM caiite BomKCKOro MyHHMIIMIIATEHOTO paiOHa B CeTH
«utepueT» Ha crpaHulle [leThsIbCKOM CETBCKON aIMIUHUCTPALIUH.

4. KOHTpOIIb 32 HCIIOJIHEHHEM HACTOSIIETO [IOCTAHOBIIEHHUS OCTaBIISIO 38 COOOH.

I'maBa anMHHHCTpaIiﬁﬁ" I".A. PomanoB




[Tpunoxenue

K TIOCTAHOBJICHUIO I 1eThsIBCKOU
CeJIbCKOM agMHAHUCTPALINU

ot 21.04.2025 r. N 34

AQMWHUCTPATUBHBLIW pernamMeHT
npeaocTaBneHUs MyHULMnanbLHOWU ycnyru no
ocdhopMneHuto paspelleHna Ha BceneHue

1. O6wWwue NonoxeHus

1.1. AIMHHHACTPATUBHBIA pErIaMEHT MPEIOCTaBICHH MYHHIUIAIBHON yCITyTH
1o oQOPMIEHHIO pa3pelleHHsi Ha BceleHHe (Hajee — MyHHIUNAIbHAs yCITyTa)
YCTAaHABIMBAET CPOKM M IOCIENOBATENbHOCTh aJMHHUCTPATUBHBIX MPONEAYD
(nefcTBHi) TIPU TNPEZOCTABICHUM MYyHHIMIIAIBHOM YCIYrH, a TaKkke INOpANoK
B3aMMOIEHCTBHS MEXIy AIMHUHUCTpanuedl (HauMEHOBaHHWE MYHHIUIIATBHOTO
oprasa) (qaiee — AJMHHHCTpalus), €€ CTPYKTYPHBIMH MOAPA3ICICHUAMH,
CTIENMATMCTAME, NPESIOCTABISIONMME MYHHIHIIAIBHYIO YCIYTy, U (QU3MYeCKMMHU
JTANAMHA — TIOJNy4aTeNlIMA MYHHUIUNANBHOMW YCIyrH, a TakKXe OpraHu3aliiMy,
YUaCTBYIOIMMH B IPOLIECCE MPEAOCTABICHHUS MyHUIMIIAIBHON YCIyTH.

IIpefoCTaBIeHre MYyHUIWNAILHON YCIYTH OCYIIECTBISET AIMUHHUCTPALHS
(HaMMEeHOBaHWEe MYHHUIUIIAIFHOTO OPTaHa).

1.2. 3agBUTENAMH Ha IPeIOCTaBICHHE MYHHUIMIIAIBHOW YCIYyTH BBICTYNAIOT
dusnUecKkre JwMIla, XKelamoole OQOPMUTH pa3pelieHHe Ha BCEJICHHe IIOAaBIINE
COOTBETCTBYIOIIIEE 3asBICHUIO B aIMUHICTPALIHIO (JIanee - 3asBUTEIIH).

1.3. Tlopsigox MHGOPMHEPOBAHKS O TIPABHMIIAX MPETOCTABIEHHH MyHHUIUIIATBHOH
YCIIyTH:

1.3.1. Me®ronaxoxnaeHue AIMUHACTpalud (HaMMEHOBaHHE MYHHUIUIIAJIIBHOTO
OpraHa), IPeJOCTABIAIOIIEr0 MyHUIUIIANBHYIO yeIyTy: 425020, Pecmy6imka Mapuit
1. Bomxkckuit pation, aIlerssu, yn.lllkonsnas, 1.17.

1.3.2. Yacel mnpuéMa 3asBuTeNedl B AIMMUHUCTpanuu (HaHMEHOBAaHHE
MYHHUIIATIAIEHOTO OPraHa): A

- MoHemeNbHUK —TisTHUnA: ¢ 8-00 mo 12-00 ¢ 13-00 mo 16-00;

- mepepbiB Ha obex: 12.00 — 13.00 yacos,

- BEIXOJIHBIE THH — Cy000Ta, BOCKPECEHEE.

MudbopmManys, pasMmelaeMas Ha HHGOPMAIHMOHHOM CTeHIe AIMUHHCTpAlWM
(HauMeHOBaHHe MyHMIIMIIAIBLHOTO Oprana), B ceTH VIHTepHeT 0OHOBIISIETCS IO Mepe e€
U3MEHEHUSI.

Anpec 371eKTpOHHOM moYTHL: petyal.adm@mail.ru.

MubopMmanus, pasMemiaeMas Ha  OQUIMANbHBIX  HWHTEpHET-CaliTax H
MHGOPMALIMOHHBIX CTEHIAX OPraHOB M YUYPEXIECHHH, Y4acTBYIOUIMX B OKa3aHWUH
MyHMILUIATBHOM YCIYTH B Ka4eCTBE HCTOYHUKOB MIIHM TIOCPEAHUKOB IPH MOy 1€HIN
JOKyMEHTOB, HEOOXOOMMBIX Uil TPENOCTABICHMS MyHHULUNAIBHOH YCIYTH, WIH



MCTOYHMKOB  NpENOCTaBlIeHUs  MHGOpPMAuWu A1 TPOBEPKH  CBEICHHUH,
IPEIOCTABISIEMBIX 3asIBUTENIMU, OOHOBIIETCS IO MEPE €€ U3MEHEHHUSI.

WMudopMmanus 1O BOMpOCaM MpPENOCTaBIEHHS MYHHUIMIIAIBHOM  YCIyIH
TIPeIOCTaBIISETCS:

- B CIPYKIypHBIX IOApasfielieHusx ~AIMUHHACTpalu (HaMMEHOBaHHe
MyHHIMIIAIBHOTO OpraHa) y9acTBYIOIIMX B IIPENOCTABICHHM MYHHUIUIATEHON
yCIIyTH;

- IOCPEJICTBOM pa3MelleHus Ha HHPOPMALMOHHOM CTeHle AIMUHUCTPAIUN

(HauMeHOBaHHe MYHHUITUIIAIBHOTO OpraHa), B ceTd MHTepHET, 3IeKTPOHHOIO
WH()OPMHUPOBAHHUS C HCIIOIB30BaHNEM CPEICTB TeIe(OHHOM, [IOYTOBOM CBSI3H.

Hus mnonydeHus uWHGOpPMAIMA O MYHHUIUNANBHOM  yCIOyre, TIOpsAKe
IPeIOCTaBIIEHUs, XOe TPEeI0CTaBICHNS MyHUIIUITAJIbHON YCIYTH 3asBUTEIH BIIpaBe
obOpamaTbcs B:

- ycTHOM (opMe (JIMYHO WM I10 TeJieOHY B COOTBETCTBUH C rpa)MKOM IIpHeMa
3asiBUTEIeN);

- MUCBEMEHHOU (hopMe (JIMYHO HIIA TOYTOBBIM COOOIIEHUEM);

- 3NIEKTpOHHOM (hopme, B ToM umciie yepe3 EII'Y;

- B cetd MIHTepHeT Ha OQHUIIMAIEHOM CaliTe BOIKCKOI0 MyHHUIUIIAIIEHOIO paiioHa
Ha cTpaHune IleThsUIbCKOW CeNnbCKOM aIMHHHCTpAlldM, Ha €IWHOM IopTale
rOCYIapCTBEHHBIX M MYHHUIIUIAIBHBIX YCIyT (WWW.gosuslugi.ru).

1.4. OOGpamenne 3asBuTeNls (manee — oOpallleHWe) — HalpaBlIEHHLIE B
rOCyAapCTBeHHBIM OpraH, OpraH MECTHOI'O CaMOYIIPaBJICHUS HIIH IODKHOCTHOMY
JWIy B MUCbMEeHHOU hopMe WK B PopMe 3JIeKTPOHHOTO TOKyMEHTa, B TOM YHCIIE C
UCTIONB30BaHWEM (elepalbHON ToCydapCTBEHHOW WH()OPMALMOHHON CHCTEMBI
«EUHBIN OPTAI FOCYJAPCTBEHHBIX ¥ MYHUITUIIATBHBIX YCIyT (GyHKIMR)» (manee —
EnuHEBIH opTai), IpeIIoKeHIe, 3asBIEHIe WU XKallo0a, a TakKe yCTHOe oOpalleHue
3asiBUTENS B TOCYJapCTBEHHBIM OpraH, OpraH MECTHOI'O CaMOYIIpaBJICHHMS.

I1pu oOpaskierwy 3asBUTEINS 10 TesIeQOHY, UHPOPMUPOBAHHUE OCYILIECTBIAETCS 110
TenedoHy B yCTHOM dopMe. ITpu muuHOM 0OpaliieHuH 3asiBUTENS OTBET Ha oOpalleHne
C COIJIacHs 3asBHTENS MOXKET OBITh JaH YCTHO B XOJ€ JIMYHOIO IIpHEMa. YCTHOE
HH()OPMHUPOBAHKE OOPATHBILIErOCS JIMIIA OCYIIECTBIISETCS creruaiicToM He 6onee 10
MUHYT. . A

[lpu oOpalleHdd 3asBUTEIsS B IMHUCBMEHHOW ¢GopMe, UHOOPMUPOBAHHUE
OCYIIECTBIIIETCSA B IMHCHbMEHHOM QopMe IO IOYTOBOMY aJpecy, yKa3aHHOMY B
o0palieHuH, MOCTYIIUBIIEM B OpraH MECTHOTO CaMOYTIPaBlIeHUs WX JOJDKHOCTHOMY
Uiy B NUCbMeHHOW ¢opme. OTBeT Ha oOpaieHHe roroBurcs B TedeHue 30
KaJleHAApHBIX JHEH CO THS PeruCTpaliyl MICbEMEHHOT0 00paIeHus.

CrenuanucT, OTBETCTBEHHBIH 3a pacCMOTpeHHe oOpalleHus, 0oOecredunBaeT
00BEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE PacCMOTPEHHE OOpallleHHsI, TOTOBUT
MIMCbMEHHBIA OTBET I10 CYIIECTBY ITOCTaBJIEHHBIX BOIIPOCOB.

[TuceMeHHBIH OTBEeT Ha obOpalleHue MoAmuchiBaeTcs [aBod (HauMEHOBaHHE
MYHHUIUIIATHHOTO OPraHa) M CONEPKHUT (PaMHUITHIO, UMsI, OTYECTBO U HOMep TenedoHa
VICIIOJTHUTEIIS 1 HalpaBJIseTcs 10 YKa3aHHOMY 3asBUTEIEM [IOYTOBOMY aJpecy WU I10
anpecy SJEKTPOHHOM IMOYTHI, €CIH OTBET IO IpochOe 3asBUTENs IODKEH ObITh
HaIlpaBJieH B (hopMe 3IIEKTPOHHOTO JOKyMEHTA.



[Ipu obpameHwn 3asBATenss B  (opMe  IIEKTPOHHOTO  JIOKyMCHTA,
MH(GOPMHUPOBAHKE OCYLIECTBIAETCSA B pOpME SIEKTPOHHOTO NOKyMEHTa, B TOM gucie
C WCIONB30BAaHHEM (elepalbHON ToCyIapCTBEHHOH UH(OOPMAIIIOHHON CHCTEMBI
"EQWHBIA IOpTal FOCYyIapCTBEHHBIX W MYHHIUNAIBHBIX yCIyT (bynxmmit)" (namee -
EvHELf TTOPTaN), @ TAKKE B a[pec 3NEKTPOHHOH MOYThL 1160 B aapec (YHUKaAIBLHOTO
uneHTH(UKATOpa) JHYHOro KabuHeta Ha EjuHoM moprane, YKasaHHOMY B
o6palleHnH, TOCTYIUBIIAM B OpraH MECTHOTO CaMOyTIpaB/IeHHs Ul JOJKHOCTHOMY
nuiy B hopMe 3JIeKTPOHHOTO TOKYMEHTA.

1.5. adopMaIioOHHble MaTepHaibl, NpeIHasHauCHHBIC UL UHOOPMHUPOBAHUS
3asBUTENEN 0 MyHHUITUIIAIBHON yCIyre, pasMeIaroTes Ha UH(GOPMALMOHHBIX CTEHAX,
PACIIOJNIOKEHHBIX B MECTaX, 00€CTIeYNBAIOIINX CBOGOIHBIH TOCTYII K HUM 3asBUTEIEH.

HNuadopManioHHEIE CTeHmsl  OOOpYAYIOTCS ~ BH3yalbHOU TEKCTOBOM
pHpOpMaIyel, comepXKaled CIpaBOYHBIC CBEACHUS LA 3asgBUTENEH, IepeueHb
JIOKYMEHTOB, HEOOXOUMBIX ISl OTy4ECHUSA MYHHUIMTIATBHOM yCIyTH, ¥ 00pasLbl U3
3arOJIHEHU.

HudopMaloHHbIe MaTepUallbl, pa3MellaeMbIe Ha UHGOPMAITMOHHEIX CTEHAAX,
OOHOBJISIOTCS IO Mepe HW3MEHEeHHs  JEWCTBYIOLIETO0  3aKOHOIATCNIBCTEA,
PETyIHPYIOIIETO PeIOCTaBIeHIE MyHHUIUIAIBHOM yCITyTH, A CTIPaBOIHBIX CBEJICHUM.

Takxe Bcs MHGOPMAIMA O MyHUIMIIAIBHON YCIIyre M yciyrax, HE00XO0IUMBIX
IS TONy4YeHHs MYHUIUNAIBHOM yCIyrn JOCTyIHa Ha, HHuTepHeT-caTax
OpraHu3aIuii, yIacTByIOIIKX B MPEIOCTABICHUH MYHHUIUANIAIBEHOR YCIYTH, a TAaKXKe B
hbemepanpHON TrOCyIApCTBEHHOH HH(MOPMALMOHHOM CHCTEME «EpuHpl mopTal

rOCyJapCTBEHHBIX M MYyHHMIIUIATBHBIX YCIyT (bysxmi)» (www.gosuslugi.ru) u
OOGHOBIIIETCS IO Mepe €€ U3MEHEHHMS.

2. CTaHIApT NpeI0CTABIeHHS MyHHIHUIAIBHOH yCTyIH

2.1. HawmgeHoBaHWe MyHHIMNANBHON yCIyTH: oopMieHHEe Da3pellieHus Ha
BCEJICHHUE.

2.2. IlpemocTaBieHne MyHUIMIIATIBHON yCIYyTH OCYIIECTBISCT AIMUHUCTpAIUs
(HaMeHOBaHWe MyHHIMIIANBPHOrO opraHa). IIpu IpenocTaBieHIH MYHHUIUIIAIBHOA
YCIyTM TakKe MOIYT NPHHMMATh y4acThe B KaueCTBE WCTOYHHKOB IIOJIyqCHIS
JOKYMEHTOB, HEOOXOIMMBIX M ~TIPENOCTaBICHMA YCIyrd, WIH HCTOYHHIKOB
IpefOCTaBIeHNs WHGOpMaly [ IIPOBEPKHM CBEJEHHH, MNPEeNOCTaBIIACMBIX
3asgBUTEINSIMH, CIIeIYIOLINEe OpraHbl U YIPeXKICHU:

- AZMUHHACTpaNHs (HaMMeHOBaHHEe MYHHUIHMIIATBHOTO OpraHa);

- Vpasnenue @enepanbHoil CIyXObI ToCy1apCTBEHHOM PErHCTPALiy, KaaacTpa
1 kaprorpaduu mo Pecmy6muke Mapuii .

C 01.07.2012 3amperieHo TpeboBaTh OT 3assBUTENS OCYIIECTBICHUA JEHCTBUN, B
TOM YHCIle COTNIACOBAHMM, HEOOXOIUMBIX JJIsl TONyYeHNs MyHULMIIAIBHON YCIYTH 1
CBS3aHHBIX ¢ OOpallleHreM B MHBIE TOCYJIapCTBEHHBIC U MYHHIMIAIBHBIC OpPraHbl U
OpraHU3alliy, 33 UCKIIOYEHNEM MOTyYeHHUsl YCIyT, BKIIOYEHHBIX B NIEPEICHb yCIyT,
KOTOpBIE SBJISIOTCS HEOOXONUMBIMH M OOS3aTENBHBIMH UL [IPCAOCTABIICHIA
MYHHUITUTIAIBHBIX YCIIYT.

2.3. Pe3ybTaToM MpenoCTaBlIeHNs MyHHIUIIAIBHON YCIIyTH SBISIETC:



- BBIJIa4a 3asBUTEIIIO IOCTAHOBIICHUS aMHUHUCTPAIIUH;

- OTKa3 B [IPeJOCTaBIIEHUH MYHHIIUIAIBHON YCIYTH.

2.4. Cpok nmpenocTaBieHUs] MyHUIUTIATBHON YCIIyTH:

O61muii CpoK IPUHATHS PELIeHHs O MPEIOCTABIEHUH MYHHUIMIIAIBHON YCIYTH
cocTaniseT 30 pabouux qHeH co IHSA OOpallleHus 38 MyHUIMITAIbHOM YCIyTO.

B ciayyae HE06XOAMMOCTH MPOBENEHHUS IIPOBEPKH CBEIAEHUM, COMEPKAIIUXCS B
IIPEICTaBIIEHHBIX JOKyMEHTaX, pelleHne O MpelOCTaBIeHUH YCIYyTH MPUHUMAETCS He
no3aHee 45 nHel co qHA oOpallleHus 3a MyHHIIUIATFHOR YCITyTOMH.

CpoKH IPOXO0XKACHUS OTMIENBHBIX aIMUHUCTPATUBHBIX TIPOIIENYDP, HEOOXOIMMBIX
IUIsl TIPEOCTaBIIEHUs] MyHHULIMIANBHOM YCITyTH, YKa3aHbl B pasnelie 3 HaCTOSIIErO
aIMUHHUCTPATUBHOTO perjiaMeHTa.

Cpox IPHOCTaHOBJIEHHUS NIPEIOCTABIEHHS MYHHUIMITAIBHOM yeiayru He Gonee 14
THeH.

Cpox BbIma4M (HampaBleHHS) 3asSBUTENIO JOKYMEHTOB, SBIISIOIIUXCS
Pe3yIbTaTOM MPENOCTABICHHU MyHHIIMIIATBHOMN YCIIyTH, COCTABISAET 3 pabodmx IHS C
MOMEHTa UX MOJTOTOBKH

2.5. IIpaBoBEIE OCHOBaHUS ISl IPEOCTABIEHHUS MyHUIIUIAILHOR YCIyTH

IIpenocTaBieHre MyHULIUITANTBHOM YCIYyIH OCYIIECTBISAETCS B COOTBETCTBUH C:

- Koncrurynueit Poceniickoit @eneparuu («Poccuiickas rasera» 1993r Ne 237);

- I'paxxnanckum xonexcom Poccuiickoit @enepanuu or 30.11.1994 Ne 51-®3
(mpursaT ['] @C P® 21.10.1994);

- @enepanbHbiM 3aKkoHOM 0T 02.05.2006 Ne 59-03 "O mnopsiake paccMOTPEHHs
obpawenuii rpaxxaan Poccuiickoit @enepanuu”

- QenepanbHbIM 3ak0HOM 0T 06.10.2003 Nel31-®3 "O6 o6ummx HpHHIHMIAX
OpraHM3alliM MECTHOro camMoympasjeHus B Poccuiickoit ®emepanuu" (TekcT
DenepanbHOro 3aK0Ha Oy OIHKOBaH B u3nanusax "CobpaHue 3aKkoHOnaTeIpcTBa PO,
06.10.2003, Ne 40, cr. 3822, "IlapnamenTckas rasera, 08.10.2003, No 186,
"Poccuiickas rgsera”, 08.10.2003, Ne 202);

- YcTaBoM (HauMeHOBaHWE MYHHUIIUTIATLHOIO OpraHa);

- ®@egnepanbHBIM  3aKOHOM 0T 27.07.2010 Ne 210-®3 "O6 opraHu3anuu
IPEAOCTaBICHUS TOCYJApCTBEHHBIX U MyHUIUNATIBHBIX YCIyT" (TekcT @enepaasHoro
3aKOHa OIMyOJIMKOBaH B m3nanux "Cobpanue 3akoHomarenscTBa PO", 02.08.2010, Ne
31, c1. 4179, "Poccwuiickast razera', 30.07.2010, Ne 168);

- XKunummaeIM koxekcoMm Poccuiickoii Oenepanuu ot 29.12.2004 Ne 188-D3
(«Poccwuiickas razera», Ne 1, 12.01.2005).

2.6. llonuelli mnepedeHb NOKYMEHTOB, HEOOXOIMMBIX s IPeNOCTABICHUS
MYHHMIIAIIAIIBHOU YCIIYTH:

- 3asBIICHUE;

- paspelleHye Ha BcelleHrne (KOmmus);

- BBINVCKA W3 IOMOBOM KHHTH Ha )XUJI0€ IoMeleHre(KOIIHs);

- BBIIIMCKA U3 (PUHAHCOBO-IIUIIEBOTO CueTa (KapTouKa KBAPTHPOCHEMIIUKA);

- IIacIopTa 3asBHUTEIS U YJIEHOB €r0 CeMbHU (I AeTell, He NOCTUTMX 14 jeT —
CBUZICTENBCTBA O POXKIAECHUH; IPETOCTABIIAIOTCS KOIIMH);

- CBHICTEIBCTBO O Opake (pacTopxeHWH Opaka) C 3asBHTelleM (HaHMMAaTeleM)
(xorms);



- MeHCTBYIOIIHIA JOrOBOP COIMANBHOrO HaiiMa XHUJIOr0 MOMEIICHIL,

B ciydae, ecii JOKyMEHTBI IO/aeT NPEICTABUTENIb 3aABUTEILA, JOTIOJIHUTENIBHO
IIPEIOCTaBIIAIOTCA:

- IOKYMEHT, yI0CTOBEPSIOIIMH JTMYHOCTh MPENCTABUTEIA 3aABUTCIIA (xomus);

- HajJIeXaInuM 00pa3oM 3aBepeHHas JOBEPEHHOCTD (xomus).

[Ipy TpemoCTaBIEHMH KONHM JTOKYMEHTA HEOoOXOIMMO IpENbsSIBICHUE
OpUTHHAJIA, OPHUTUHAIIBI CIIMIAIOTCA C KOIUAMU U BO3BPAIIAIOTCS 3aSBUTENIO.

2.7. TlepeueHb HEOOXOOMMBIX H 00s3aTeNbHBIX [JI  IIPEIOCTaBICHUSA
MyHHIETATGHON yCIYTH NOKyMEHTOB, MPEJOCTABIACMbIX JIHTHO 3asBUTENEM (C
01.07.2012 r.). YKa3aHHBIE TOKYMEHTHI MPEIOCTABIIAIOTCS 3aABUTENCM B KOMHAX U
OpHTHHANAX, OPUTHHANIBI CJIMIAIOTCS ¢ KOMMAMY 1 BO3BPAIIAIOTCA 3asIBUTEIIIO:

- 3asgBIIeHHE;

- pa3pellieHre Ha BeeleHue (KOmus);

- BBINIACKA W3 TOMOBOM KHUIH Ha JKIJIOE TIOMeIeHue(KOHs);

- BRIMIACKA U3 (PHHAHCOBO-JIULIEBOTO cUeTa (KapToyuKa KBapTHPOCHEMIIUKA);

- MACTIOpTA 3asBHUTENS U WICHOB €r0 CeMbH (i neTeil, He JOCTUTMUX 14 jeT —
CBHJIETENHCTBA O POXKICHHHM; MPENOCTABIAIOTCS KOIHH);

- CBHJETENBCTBO O Opake (pacTopkeHHH Opaka) ¢ 3asBHTEIEM (HaHHUMAaTENEM)
(xomus);

- cmpaBka O Hanuyud (OTCYTCTBUM) Y BCENSEMOTO TpailaHnHa 00BEKTOB
He IBYDKMMOTO MMYIIIECTBA Ha IpaBe COOCTBEHHOCTH.

2.8. Tlepeuenp  [JOKYyMEHTOB, HEOOXOOMMBIX UL IIpeIOCTABIIEHUS
MYHULIMIAIBHOM YCIYTM W HaXO[MIIUXCA B PacloOpKEHAH rocyIapCTBEHHBIX
OpraHOB, OPraHOB MECTHOTO CaMOYIpPaBJIeHHs ¥ HHBIX OPTaHOB, yYacTBYIOLIUX B
IPEOCTABIEHHH  MYHMIMNAIBHOM  YCIyTH, uctpebyeMBIX  COTpPYIHHMKaMU
AnMuHMCTpaluy (HaMEHOBaHHEe MYHHIMIIAIBHOTO opraHa) CaMOCTOSITENIBHO, WX
IPEIOCTaBIIAEMBIX 3aBUTENEM I10 JKEIAHHUIO (¢ 01.07.2012 1.):

- CIIpaBKgg O, HANIMYHH (OTCyTICTBHM) Yy BCENSEMOrO IpaXXIaHHHA 00BEKTOB
He IBIDKMMOTO MMYIIIECTBA Ha IIpaBe COOCTBEHHOCTH.

2.9. 3anperaercs TpeOOBATh OT 3asBUTEIIA:

- IIpeCTaBIeHUs JOKYMEHTOB ¥ MHQOpMAIMK WM OCYMICCTBICHIA IeHCTBHH,
IpeJICTaBleHre WM OCYIIECTBICHHE KOTOPHIX HE MPEeayCMOTPEHO HOpPMAaTHUBHEIMHU
[IPAaBOBEIMH aKTAMH, DEryIHpYIOIMMH OTHOIICHHMS, BOSHHUKAIONIME B CBASH c
IpenocTaBIeHreM MyHUIMIIAIBHON YCIyTH;

- ¢ 01.07.2012 r. mpenocTaBieHHS NOKYMEHTOB U uHbOpMaIiK, KOTOpPBIC B
COOTBETCTBMH C HOPMATHUBHBIMH ITIPaBOBBIMH aKTaMH Poccuiickoit ®enepauuy,
HOPMATHBHBIMA IIPaBOBBIMHM aKTaMK CyOBEKTOB Poccuiickoit @Depepanuud U
MyHUIUNATGHEIMA ~ [[PAaBOBBIME ~ AKTaMH ~ HAXOMATCAL B PacIOpsiKCHMHU
rOCYApCTBEHHBIX OPraHoB, MPENOCTABISIOLMX TOCYIAPCTBEHHYIO YCIyry, MHBIX
FOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO — CaMOYMNpPAaBICHMI M (wmm)
TOJBEIOMCTBEHHBIX ~ TOCYJapCTBEHHBIM ~ OpraHaM M OpraHaMm — MECTHOIO
caMOyTIpaBJIEHUs] OpTaHU3AIMH, yJaCTBYIOIUX B MPENOCTaBICHAN MYHHUIIUIAIBEHON
yCIyrd, 3a WCKIIOUEHHEM IOKYMEHTOB, YKa3aHHBIX B IIyHKTE 2.6.1 HACTOSILETO
aJIMAHHACTPATUBHOI'O PErIAMEHTA.



2.10. IlepeueHs OCHOBaHUU IS OTKa3a B MpHEMeE JOKYMEHTOB, HEOOXOIUMBIX
IUIS IPEOCTaBICHUSI MYHUITUIIAIBHON YCITyTH.

OcHoBaHUSAMH 711 OTKa3a B IIpHEME JOKYMEHTOB SBIISFOTCS:

- JIOKYMEHTBI MpEeNOCTaBJIEHBl JIUIIOM, HE HMEIOIIMM [OJHOMOYUN Ha UX
IIPEIOCTaBIE€HUE B COOTBETCTBUHM C JEHCTBYIOIIUM 3aKOHOIATEIECTBOM;

- HEBO3MOXXHOCTh YCTAHOBJICHHS COAEP)KaHUs MMPEICTaBIIEHHBIX TOKYMEHTOB;

- IpeACTaBIIeHHbIE JOKYMEHThI UCITOTHEHBI KapaHaIlioM.

2.11. OcHOBaHMSIMH IJISI OTKa3a B MPEJOCTABICHUN MYHHUIUIIAIIBHON YCIYyTH

SIBJISTIOTCSI:

- HECOOTBETCTBHE NOKYMEHTOB, MPEIOCTABICHHBIX 3asBUTEIEM, TpeOOBaHUIM
3aKOHOJATENIbCTBA O IPEIOCTABICHUH MyHULIMIIAIEHON YCIYTH;

- TIHMCbMEHHOE 3asBleHHe 3asBuUTeNss 00 OTKaze B TIPEIOCTaBICHUH
MYHULIANIAIBHON YCITYTH;

- OICYICTBHE OCHOBaHWM, NPEIyCMOTPEHHBIX 3aKOHOAATEIBCTBOM, IS
[IOJIyYEHUs] MyHULIMTIAJIEHOU YCITYTH.

Ecnu Tpe6oBanus, HEOOXOIUMBIE )T IPEI0CTABICHHUS MYyHHUITUIIAIBHOMN YCIIYTH,
COONIIOZEHBl HE B IIONIHOM OOBeMe, MPemOCTaBlIeHHE MYHHIIMIIAIBHON YCIyrH
IIPHOCTAHABIMBAETCS 10 MOMEHTA UCIIPABIICHUS 3asBUTEIEM UMEIOIINXCS HEJOYETOB.

2.12. VYcuyru, sBisSionyecs HEOOXOOUMBIMM UM 00S3aTENBHBIMUA IS
IIPEIOCTaBIIEHH MyHUIUNIAIGHON YCITyTU: - TIOMly4eHUEe MYHUIIUTIAIEHON YCIYTH He
00yCIIOBIIEHO NOJTYyYeHUEM UHBIX MYHUIIMITAIBHBIX YCIIYT.

2.13. Pasmep muiaTel, B3UMaeMOH C 3asBUTENS IIPH IPEIOCTABIEHUH
MYHHIUAIIAIBHOU YCIIYTH:

- MyHHIIHAIIAJIbHAS yCIIyTra MpeIoCcTaBseTcs OecruiaTHo.

2.14. Pasmep mnaTel, B3MMaeMoO#l C 3asABHUTENS IIPU IPEIOCTABIEHUH YCIYT,
KOTOpBIE SABISAIOTCS HEOOXOAMMBIMU U 0OS3aTENBHBIMHA IS TIPEIOCTABJIECHUS
MYHHMITAIIAIBHOU YCIIYTH:

Jl7ist IOy geHUsl TAaHHOH yCIIyTH He TpeOyeTcs MOTydeHHe HHbIX yCIyT.

2.15. MakcuMmanbHOe BpeMsl OXHIaHWsS B OYEPeNd IIPH IIoHaue 3asBICHHUS O
IIPEeI0CTaBIEHHH MYHHUIIUIIAIBHON yCIIyTH He MOXET MpeBsImath 30 MUHYT.

Cpok ¥ TMOpSNOK pEerucTpaliy 3ampoca 3asfBHUTENS O IPEIOCTaBIEHUM
MYHHIUNIAIBHON YCIYTH U YCIIYTH:

Cpok perucrtpamuu 3ampoca 3asBHUTENs O IPEIOCTABIECHHM MYHHUIMIIAILHOM
YCIyTH — ONMH J€Hb C MOMEHTa OOpallleHus 3asBHUTeNs (IIPH JIMYHOM OOpAIlEeHHH );
OZIVH J€Hb CO IHS ITOCTYIUICHUS TIUCbMEHHOU KOPPECIIOHICHITUH (TIOYTOM ), OJUH JIeHb
CO [IHS TOCTYIUIEHHs 3aIlpoca 4Yepe3 3JIEKTPOHHBIE KaHAaJbl CBSI3M (3JIEKTPOHHOU
II0YTOM);

3anpoCkl 3asBUTENS PETUCTPUPYIOTCSA B XKYPHAJIE PErMCTpAllMU 3asBI€HUM Ha
IPEJOCTaBIIEHUE MyHUITUTIATFHON YCITyTH.

2.16. TpeboBaHMs K IOMEIIEHUAM, B KOTOPBIX MTPEIOCTABIAETCS MyHUIUIIATEHAS
ycIiyra:

B AnvumucTpanuu  (HaMMEHOBaHWE  MYHHIMIIAIBHOTO  OpraHa) IpHeM
3afBUTENIEW OCYIIECTBIIETCS B CIEIUATBHO MPEIyCMOTPEHHBIX IIOMEIIEHHUX,
BKJIIOYAIOIIHUX MeCTa JJIs OKMIAaHHUs, IOdy4ueHUus: HHGOpMaIINH, IIpreMa 3asBHTeNEH,
3aII0JIHEHU HEOOXOIUMBIX JOKYMEHTOB, B KOTOPBIX 00€CIIEYHBAETCS:



- COOIOIEHNE CAaHUTAPHO-3MUEMHOIOTMYECKHIX PaBUJl U HOPMATHBOB, TPABUII
IIPOTHBOIIOXKAPHOM 6€30I1aCHOCTH;

- 06opymOBaHUE MeCTaMU OOLIECTBEHHOIO MOJIB30BAHUA (TyayieTbl) U MECTaMH
ISl XpaHEHUSI BEPXHEH OLEXIBI.

2.17. TpeGoBaHUs K MECTaM ISl OXKHMIAHU:

- MecTa Uil OXHAAHUS OOOpPYHYIOTCS CTYNbSIMHA M (MJIM) KpecelbHBIMU
CEKIIMSIMH, ¥ (UJIA) CKaMbsIMH;

- MecTa IS OXHIAHUS HaxoAaTcs B Xojule (3aje) WM WHOM CIIeHHabHO
IPUCTIOCOOIEHHOM IIOMEIIEHHH,

- B MecTax Ui OXMIaHHWS TpeaycMaTpUBAIOTCSI MecCTa I IIOIy4CHUS
HHGOPMAITUN O MyHULIUNIATIBHON YCIIyTe.

2.18. TpeGoBaHHs K MECTaM IJisl MONydYeHHs] HHPOPMAIMK O MyHHUIUIATBHOH
yciyre:

- VHOOPMAIOHHEIE MAaTepHANbl, MpeAHa3HaueHHbIEe I HH(QOPMHUPOBAHMS
3asBHUTeNeH 0 MyHULUIIAIBHON yCiIyTe, pa3MellaloTcs Ha HHPOPMAIHOHHBIX CTeH/aX,
PACIIONOKEHHBIX B MECTaX, 00€CTIEYMBAIOIINX CBOOOIHBIM TOCTYI K HUM 3asBUTEIICH;

- uHQOpMAIMOHHEIE CTEHABl OOOPYAYIOTCS  BH3YaIbHOM  TEKCTOBOH
vHbOpMaLKell, comepKallel CIpaBOYHBIE CBEJEHHA Ui 3asBUTENeH, IepeueHb
IOKyMEHTOB, HEOOXOIUMBIX IS TONydeHHsI MyHHUIUIATBHOR YCIyTH, U 00pasipl 13
3aTOJIHEHUS.

MHpopMaliOHHBIE MaTEPUANBI, pa3MellaeMble Ha HHPOPMAIMOHHBIX CTEHAX,
OOHOBJISIOTCS 10 Mepe  W3MEHEHWs  JEHCTBYIOIIEro  3aKOHOAATENIbCTBA,
PEryJHPYIOLIEro IpeJoCcTaBIeHHe MyHULUITATBHON YCITyTH, H CIIPABOYHBIX CBEIACHUH;

2.19. TpeGoBaHus K MecTaM IIpueMa 3asBUTEIIEH:

- mOpHeM 3asBUTeNel, 3allOJHEHHE 3ajdBJI€HHA O  IPeNOCTaBICHUH
MYHMIJUIANBHONW YCIyTH OCYIIECTBISIETCS B CIy)XeOHBIX KaOWHETaX WM HHBIX
CIIEMANIBHO OTBEIEHHBIX MECTaX, KOTOpble 000pyIyIOTCS BHIBECKAMH C YKa3aHHEM
HOMepa U HaWeHOBaHUS KaOWHETa WM yKa3aTeJlsIMHU, COJepKalluMU UHGOPMALIHIO
0 Ha3HAUEeHWU MecTa JJIsI IpUeMa 3asBUTE.

- CIIEIMAJUCTHI, OCYIIECTBIAIONIME IIPHEeM 3asBUTENeH, O0ecrmeYrBatOTCs
JVYHBIMHA ¥ (AJIH) HACTOJIBHBIMU UIeHTU(PUKAIMOHHBEIMU KapTOUYKaMH.

- pabouee MeECTO CIEIMATNCTA, OCYLIECTBIAIONIEr0 IPHEM 3asBUTEIEH,
000pyI0BaHO MEPCOHATBHBIM KOMITBIOTEPOM H II€YaTaIOLIMM YCTPOUCTBOM;

- B Iendgx obecneueHns KOHQHIEHIMATBPHOCTH CBEJECHHH OJHOBPEMEHHOE
KOHCYJIETHPOBaHUE U (WIH) IPHEeM OBYX U Ooliee MOCETUTENEH OTHUM CIIeIIMaTCTOM
HE JOILyCKaeTCs;

- MecTa I IIpHeMa 3asBHUTeNed 000pyHyroTCs CTYIbSIMH W CTOJIAMH A
obeclieyeHrss BO3MOXXHOCTHA  3allONIHEHUS  3asBIE€HUMM O  TPEIOCTaBICHUU
MYHMIUITATEHOHN YCIyTH U 0QOpPMIIEHUS JOKYMEHTOB.

2.20. IToxazarenu KadecTBa M JOCTYIIHOCTH IPEIOCTABICHUS MyHHUIIUIIATbHON
YCIYyTH:

[TokazaTenu KadyecTBa MyHUIIUIIATbHOU yCIIYTH:

- BBIIONHEHHE [JOJDKHOCTHBIMM JIMIIAMH, COTPYIHHUKAMH AJIMHHHCTPAIUH
(HarMeHOBaHHE MYHHUIIMIIAILHOTO OpraHa) MpeayCMOTPEHHBIX 3aKOHOJATEIbCTBOM
Poccuiickoii ®enepanyu TpeGoBaHWM, NpaBUI W HOPM, a TaKkkKe COONIOIeHHe



II0CIIEA0BATEIFHOCTH aJMHUHUCTPATUBHBIX MPOLIEIYP U CPOKOB WX MCIOIHEHHS IIpU
IIPEIOCTABIEHUY MyHUIIUIIATEHON YCITyTH;

- OTCYTCTBHE OOOCHOBAaHHBIX ajgo0 Ha AeicTBus (Oe3meiicTBre) JOKHOCTHBIX
UL, COTPYOHHUKOB AIMHHUCTpaUUH(HANMEHOBaHWE MYHHIIMIIAIFHOIO OpraHa) IIpH
[IPEIOCTaBICHUHN MYHUITUTIAIEHON YCITyTH.

2.21. TTokazaTenu HOCTYITHOCTH IIPeIOCTaBIeHUS] MyHUIIUNIAIbHON YCIIyTH:

- OIS 3asBUTENIeH, TMOMABIIMX 3asBIECHUSA, NOKyMEHTHl Ha oQopMIeHHe
paspellleHuss Ha BCeJIeHHe I10 OTHOLIEHWI0 K OO0IeMy KOJWYeCTBy Tpak[aH,
[IPAHAJIEKALTNX KaTeropusM, YIIOMSIHYTHIM B ITyHKTe 1.2. HACTOSAILIEro periaMeHTa,
00paTUBIIKXCS 3a MOIyYeHHEM MYHHIIUITATEHOW YCIIyTH;

- IOJIHOTA ¥ JOCTOBEPHOCTh HHPOPMAITHH O MyHULIUITAIBHOU yCIIyTe, O OpSAKe
U CTaHAapTe NpeNOCTaBIe€HUS MYHHULMMNAIBHOW yCiIyrd, o0 obpasiax ohopMieHHs
IOKYMEHTOB, HEOOXOOWUMBIX [JIs TIPEeIOCTaBICHUS MYHUIIUNIAIBHON YCIyTH,
pa3sMelIeHHBIX Ha UHOOPMAITMOHHEBIX CTeHAax, « EMMHOM TmopTalie rocyaapCTBEHHBIX
¥ MYHUIIUNAIBHBIX YCIyT (QYHKITHH)»;

- IEIIeXOAHas AOCTYITHOCTh OT OCTAaHOBOK OOIIECTBEHHOTO TpPaHCIOpTa o,
30aHUSI AIMUHUCTpPAIINH,

- KOJIMYECTBO B3aWMOJEHUCTBUI 3asBUTENs C AODKHOCTHBIMH JIMIIAMH TIPH
IPETOCTABIIEHUHA MyHULIUIIAIEHON YCIYTH U UX MPOAODKUTEIEHOCTE;

- BO3MOXHOCTb TIIONy4YeHUS HWHGOOpPMAIMM O XOIe TMPEIOCTABICHHS
MYHHUIIMIIAJIBHOM YCIIyIM, B TOM UYHCIE C MCIOJIb30BaHHEM HHGMOOPMAIIHOHHO-
TEJIEKOMMYHUKAITMOHHBIX TEXHOJIOTHIA;

- BO3MOXXHOCTh U JIOCTYITHOCTb MOJIy4eHUsI  YCIYTH gyepe3
MHOTOQYHKIIMOHANBHBIA LIEHTP HJIH B OJIEKTPOHHON (OpMe IOCPEICTBOM
AaBTOMATU3MPOBAHHON HHGOPMAIMOHHOW CHCTeMBl WM EJWHOTO mopTaia
rOCYJapCTBEHHBIX U MyHUITUTIATBHBIX YCIIYT.

B ciydae npemoctaBieHUs MyHHIMNATBHON YCIYTH B MHOTO(DYHKIIHOHATIHHOM
LEHTPE MPENQETABIECHNUsS TIOCYyJapCTBEHHBIX W MYHULMITAIBHBIX YCIYyT 3asBHTH
IPEeIOCTaBIISIET 3asBIICHHE U HEOOXOAUMBIE IS MOIYYSHUS MYHULIHIIATEHOW YCIyTH
JOKYMEHTBl B MHOTO(YHKIMOHAIBHBIH HeHTp. [IpHeM TOKyMEHTOB, HEOOXOIUMBIX
IUIE  MPENOCTaBIEHUS MYHUIUNATBHOW YCIyTH, OCYIIECTBICHHE IIPOIEAyp IIO
IIPEIOCTaBIIEHHIO MYHHIUIIAJBHON YCIYTM OCYIIECTBISETCS B COOTBETCTBHH C
periaMeHToM paboThl MHOTO(YHKIMOHAIBHOTO LeHTpa. Cpok IIpefocTaBIeHHUs
MYHHUITUIAIBHON YCIYyrd B MHOTOGYHKIIMOHAIIEHOM IIEHTpE HE JOJDKEH IIPEBBIIATE

CpOKa, OIpPENEeIeHHOI0 3aKOHOAATENbCTBOM MJIS MPeNOCTABIEHUS MYHHIIUIIATBHOM
YCITyTH.

3. Cocras, nocJ/ie10BaTeJIbHOCTh H CPOKH BHINOJIHEHHS
aJIMHHHCTPATHBHBIX Npouenyp (aeicTBuii), TpeGOBaHUS K MOPSAKY HX
BBINOJTHEHHSI, B TOM YHCJIe 0COOEHHOCTH BbINOJHEHHS] aIMHHHUCTPATHBHBIX
npoueayp (aefcTBuii) B 3jieKTpoHHOH dopme

3.1. IlpenocTaBieHHe MYHULHMIAIBHON YCIYIH COCTOMT H3 ClIELYIOIIEeH
NOCIIEA0BATENLHOCTH aIMUHUCTPATUBHBIX TIPOLIEAY:
- IpHeM 3asIBJICHUSA U JOKYMEHTOB Ha ITOIy4YeHUE MyHULIUTTAIbHON YCIIYTH.



- PacCMOTpEHHE MPEACTABIEHHBIX MOKYMEHTOB M IIPUHATHE PEHICHHA O
HalpaBIEeHUH XOJaTalicTBa 00 HM3MEHEHHH [0r0BOpa COLHMAIBHOTO HafiMa XUIIOro
TOMEIIeHHs MyHHIUIATBHOTO JXIIUITHOTO (OH/Ia CONUATBEHOTO UCTIONIB30BAHMA.

- TOCTyIUIEHWE JOKYMEHTOB B KOMHMCCHIO IO JKMIMIIHBIM BOIpPOCaM
(HaMMEeHOBaHUE MYHHIUIIAIBHOTO OpraHa), UX PaCCMOTPEHUE ¥ IPHHATHE PEIIEHI.

- yBeIOMJIEHHE 3aiBUTETISA O IIPUHATOM PEIICHUH.

BlOK-cXeMa  MOCJENOBATeIbHOCTH  AIMHUHHCTPATHUBHBIX — NEHCTBHH  NPU
NpEeNOCTABICHHH MyHHIMNAIBHON yCIyrd mNpuBefeHa B (IPUJIOKEHAH Nel) «x
HACTOSIIEMY aIMHUHUCTPATUBHOMY PETTIAMEHTY

CHenUaNTiCTOM AJMUHUCTPAIMM CAMOCTOSTENFHO HCTpeOyIOTCS IO KaHajlaMm
MEXKBEIOMCTBEHHOTO B3aUMOJIEACTBHS

- cmopaBka O Hamu4yud (OTCYTCTBMHM) y BCEII€MOIo TPaXAaHWUHA 00BEKTOB
He IBMKAMOTO MMYIIECTBA Ha IIpaBe COOCTBEHHOCTH.

3.2. TIpueM 3asBIeHHS ¥ TOKyMEHTOB Ha IOy4eHHe MyHHUIUIIAIBHON YCIyTH.

OcHoOBaHMEM I Hadaja aJMHHHCTPATUBHOM IPOIETyphl SBJIAETCA JHTHOC
(muchMeHHOe) ofpallleHre 3asBUTENs MWK €ro 3aKOHHOIO NPENCTaBUTEN C
TIpe/ICTaBIeHUEM JOKYMEHTOB, IEPEUHCIICHHBIX B II. 2.6 pernaMeHTa.

INpueM 3asBUTENEH I IpHEMa JOKyMEHTOB OCYIIECTBIIAETCA B aAMUHUCTPAIlMH
(HaMMeHOBaHKE MYHHUIIUIIATBHOTO OPTaHa).

[lpreM JOKYMEHTOB OCYIIECTBISETCS  CIENHWaMCTOM —aIMUHHCTpalliH,
OTBETCTBEHHBIM 3a IIpHEM [OKyMEHTOB (Hajee MO TEKCTy - CICIHANNCT,
OTBETCTBEHHEIH 32 IIpHEM JOKYMEHTOB).

TIpy IprieMe 3asBIEHHS HETOCPEICTBEHHO OT IPaXIaHWHA 1O ero Ipocs0e Ha
BTOPOM D3K3eMIUIIpe [ellaeTcsi OTMETKa ¢ yKasaHWeM JaTkl NpueMa 3asBlIeHH,
(haMIIMK ¥ HHAIAATIOB JIAIA, TIPUHABIIETO €70, U COOBIIAeTCsl KOHTAKTHbIH TeledOoH
(TenedoH OJIS CIIPABOK).

3asBUTEINb B CBOEM OOPAIEHHH B MUCEMEHHOH (opMe B 00s13aTeIIbHOM HOPAIKE
yKa3pIBaeT JInfo -HauMEeHOBaHKE TOCYJapCTBEHHOrO OpraHa WM OpraHa MeCTHOro
CaMOyIIPaBIIeHHs, B KOTOpEIE HATPaBIsieT OOpallleHne B IMHChMEHHOH dopMe, 1100
(haMFITHIO, MM, OTIECTBO COOTBETCTBYIOLIET0 JOIKHOCTHOTO JIMLIA, THO0 JOIKHOCTE
COOTBETCTBYIOIIETO JIMIIA, 4 TAKXKe CBOM (haMIIIHIO, MM, OTYECTBO (TI0CenHee — P
HAJIMYAK), MOYTOBBEIA ampec, IO KOTOPOMY MHOJDKHBI ObITh HampaBleHBl OTBET,
yBeJIOMJIEHHE O TIepeapecaii 00palleH s, H3JIaraeT CyTh IPEAT0XKEHNU, 3asBICHI
WK KaJI00BI, CTABUT JUYHYIO IOAIKCH U JIaTy.

B cioydae HeOOXOOMMOCTH B IIOATBEPXKIECHHE CBOUX JOBOJOB 3asABHUTE]b
puiIaraeT K oOpalleHno B MHCEMEHHOH (opMe JOKYMEHTBI U MaTepHallbl IH0O0 HX
KOTIMH.

3.2.1. CenuaaucT, OTBETCTBEHHBIN 3a IPHEM JOKYMEHTOB:

- yCTaHABIWBAET MpPEIMET OOpalleHus, JUYHOCTh 3asBUTEI, MOTHOMOYHS
IIPEICTABUTEIS 3asIBUTEILS;

- MpOBEepsSeT HalUyhe BceX HEOOXOMUMBIX [TOKyMEHTOB M IIPOBEpACT
COOTBETCTBHE MPEICTaBIEHHBIX TOKYMEHTOB CIIELYIOIIUM TPeOOBaHUSIM:

- JIOKyMEHTHl B YCTAHOBJCHHBIX 3aKOHOJATENBCTBOM CIy4asx HOTapHalbHO
yIOCTOBEPEHBI, CKPEIUICHBI MeYaTsIMHU, MMEIOT HaUIe)Kalye IMOANUCH CTOPOH HIIH



ONPENEeNIeHHBIX 3aKOHOAATeIbCTBOM IOJDKHOCTHBIX JIMI], COAEp)KaT JaHHEIE O JaTe
odhopMIIeHHS;

- (hamMuIuM, WMeHa W OTYeCTBa 3asBUTeNed, aJpeca pEerucTpalliy HallUCaHEI
MIOJIHOCTEIO;

- B JOKyMEHTax HeT IOAYUCTOK, IPHUIIUCOK, 3a4YePKHYTBIX CJIOB M HHBIX
HEOTOBOPEHHBIX UCITPaBIICHUH;

- IIOKYMEHTbl He HMEIOT CepPhe3HBIX IOBPEXIEHUM, HalM4Khe KOTOPBIX HE
MIO3BOJISIET OJTHO3HAYHO UCTOJIKOBATE X COJIEpXKAHHUE;

- IaKeT IPeACTaBIEHHBIX JOKYMEHTOB MOJHOCTHIO YKOMILIEKTOBaH.

3.2.2. Ilpu OTCYyTCTBUM HEOOXOIUMBIX TOKYMEHTOB, HEIIPaBUIFHOM 3aII0OTHECHUH
3asIBJICHUS CHELHAINCT, OTBETCTBEHHBIN 3a MPHUEM TOKYMEHTOB, YCTHO YBEIOMIIAET
3asBUTENISI O HAJIWYUU NPENSTCTBUU IJIs PaCCMOTPEHMSI BOIpOca O MPEeNOCTaBICHUN
MYHULIUNIATBHON  YCIIyTH, OOBICHSAET 3asBUTENIO COJEpPXKAaHWE BBISBICHHBIX
HEIOCTAaTKOB B IPEACTaBICHHBIX MOOKyMEHTaX M Mephl 10 HUX YCTPaHEHHIO,
BO3BpAlaeT JOKYMEHTHI 3aBUTEIIO.

Ecnmu HemocTaTKd, NPeNmsTCTBYIOIIAE IIPUEMYy HOKYMEHTOB, HOIIYCTHMO
YCTPaHHUTh B XOJI€ IPUEMA, OHHU YCTPAHSIOTCS HE3aMEeIIUTENIbHO.

3.2.3. IlpuHumas 3asBIeHUWE M JOKYMEHTHI, CIIELIMAUCT, OTBETCTBEHHBIM 3a
IIpHEeM JOKYMEHTOB, IIPOU3BOIUT CleAyIOIIne NeHCTBH:

- 3aBepsIeT NOAIINCH 3asBUTEINS (3asBUTENIEH ) B 3aBIICHUH,

- CBepsIeT NOMIMHHUKY U KOITUU JOKYMEHTOB, IIPEOCTABIEHHBIX 3asBUTEIIEM;

- IPOBEpPSIET UX KOJIMYECTBO U COOTBETCTBUE YCTAHOBIEHHOMY IIEPEUHIO;

- IPOCTABIISIET HA 3asIBJICHUU [1aTy MMpreMa 3asBIeHUS U TOKYMEHTOB, KOJTMYECTBO
IPHHATHIX JOKYMEHTOB, CBOIO (DaMMJIMIO ¥ JOJKHOCTH M BBIJAET KOIIMIO 3asBICHHS
Iy, IIOLABIIEMY €0, B KAYECTBE PACITUCKH O MIPUHSATUM 3asBICHUS.

3.2.4. Pe3synpTaTOM BBIIIOJNHEHUS aIMUHHCTPATHBHOM MPOIEIYphbl SIBIISETCS
npreM AJOKYMEHTOB 3asBUTEJIS] Ha [IOy4YeHNEe MyHULIUNIAIBFHOM yCIIyTH U TTepeayda ux
Ha paCCMOTpeHge., _

CyMMmapHas IIUTeIbHOCTh aIMUHUCTPATHBHOM MIPOLEAyPhI - 20 MUHYT.

3.3. PaccMoTpeHMe NpencTaBlIeHHBIX MOKYMEHTOB H IIPUHATHE DPELIEHHS O
HaIpaBJICHUHU X01aTaliCTBA O MPEIOCTaBIEHUHN 3asIBUTEITIO JKHIJIOTO IIOMEIIEHUS.

OcHoBaHMeM [ Hayana aJMUHHCTPATMBHOM IIPOLEAYpPHI SBISETCS HX
NOCTYIUICHUE CIIELUAIIUCTY, OTBETCTBEHHOMY 3a IpUeM JOKYMEHTOB.

3.3.1. ChnenuamucT agMHHUCTpAIlMM CeJIbCOBETA, OTBETCTBEHHBIA 3a IIPHEM
IOKYMEHTOB:

- paccMaTpUBaET IIPEeACTaBIEHHbIE MPaXXTAHWHOM JOKYMEHTHI C TOYKH 3PEHHUS X
TIOJTHOTEI;

- HW3y4YaeT IpeACTaBICHHBIE IOKyMEHTHI B IENSX BBIABIEHHS OTCYTCTBHS
IPOTHBOPEYUBOM U HEJOCTOBEPHOM HHGMDOPMAITHH;

-TIPOBOJIUT IIPOBEPKY IOKYMEHTOB Ha COOTBETCTBHE HMX TpeOOBaHHSAM II. 2.6
periamenTa.

-IIpoBepsieT U POPMUPYET YUETHOE JEJI0 3asIBUTENIS;

CdhopMHpOBaHHEIM  TakeT HOKYMEHTOB C IIPOEKTOM  XojaTaiicTBa o
[IPEJOCTABICHUN 3asBUTENI0 MyHUIIUNAIBHON YCIyTH, HANPABISIETCS B JKHIHIIHYIO



KOMHCCHIO TIpM aJMHMHHCTpalMi (HaWMeHOBaHWEe MYyHHUIUINAIBHOIO OpraHa) i
MIPUHATHS PEIICHUS.

MaxcHMaJIbHBIH CPOK BBINOJIHEHHS aIMUHUCTPATHBHOrO NeiicTBus — 5 pabounx
JHEW.

3.3.2. Ilocme mpuHsATHs pemieHus JKUIUAIIHOW KOMHMCCHEHW JTOKYMEHTBHI
nepenarorcs [ naBe (HauMeHOBaHKME MyHHIUIIATBHOIO Oprana). I taBa (HauMeHOBaHUE
MYHHUITUIATEHOTO OpraHa) pacCMaTpUBaeT INPEACTaBICHHbIE JTOKYMEHTBl U IPOEKT
XOATaiCTBa O MPEJOCTABICHUN 3asABUTENI0 MyHHLUIAIbHOM YCIYTd U NPUHUMACT
peleH e O MPeIOCTaBIeHUN MyHUIIUIIAIBHON YCIIyTH.

JIOKyMEHTBI C XOAaTalCTBOM O TIPEOCTaBICHUN MyHHLUIIAILHOHN yCITyTH TIOCTIe
TMOIMCAHUS ITaBO¥ (Ha¥MMEHOBAaHME MYHHWIHUIIAIFHOIO OpraHa), HAIpaBJISIOTCS B
KOMHCCHIO TI0 KUTHUIITHEIM BOIpocaM (HauMeHOBaHVe MyHHUIUAIIAIBHOTO OPTaHa) .

MaxkcuMaIbHBIM CPOK HCIIONHEHWS TaHHOW aJIMHUHHCTPATUBHOW TPOLETYPHI
cocTaBisieT 15 pabounx JHEW ¢ MOMEHTa IIPUHATHUS 3asIBJICHHUS.

3.4. TlocTymieHwe MOKYMEHTOB B KOMHCCHIO II0 JKHAJIHIIHBIM BOIPOCAM
(HarMeHOBaHWE MYHHITUIIAIBHOTO OpraHa) UX pacCMOTPEHHE U MPUHSATHE PEIICHUS.

3.4.1. OcHoBaHMeM I Hayaja aIMUHUCTPATUBHOM IIPOLIEAYPHI SBIISETCS
IOCTYIUIEHHE TOKYMEHTOB M Xozaraiictsa [ naBel (HAMMEHOBaHHE MYHHUIUIIATBHOTO
opraHa) B KOMHCCHIO IO JXWJIHIIHBIM BOIpocaM (HaMMEHOBaHWE MYHHIIUIIAIEHOIO
oprasa).

3.4.2. TlloctynuBiiMe XOHATalCTBO C MpHJIATalOMUMUCST JOKYMEHTAMHU
DETHUCTpUpYETCS B KOMHCCHM II0 DOKWIHIIHBIM BOIpocaM (HaMMEHOBaHHE
MYHHILIMIIATFHOTO OpraHa), nepefaeTcs Ajs Pe30JIOLHH NPeACceaaTeIi0 KOMUCCHH 110
KUNMIIEEIM BOIIPOCAM M C PE3ONIOIMEN HAampaBiIsSeTCsl CEKpeTapro JKUIUIIHOMN
KOMHCCHUH, OTBETCTBEHHOMY 33 PaCCMOTPEHHE TOKYMEHTOB.

MakcHMaJIbHBIM CPOK HMCITOJHEHHUS JaHHOTO aJIMUHHCTPATUBHOIO NEHCTBHS HE
6oree 2 pabounx qHEW ¢ MOMEHTa PEerUCTpalliy IIOCTYIIMBILETO 3asIBJICHHUS.

3.5. Cexgeraph S>KWIHIIHOW KOMHCCHUU, OTBETCTBEHHEI 3a pPacCMOTpPEHHE
JTIOKyMEHTOB:

- IIPOBOJMT IIPOBEPKY MOKYMEHTOB Ha COOTBETCTBHE WX TpeOoBaHUAM II. 2.6
periiameHTa.

- TIpY HJIMYWHM OCHOBAHUM JJi OTKa3a B MPEIOCTABICHUH YCIIyTH, HA3BaHHBIX B
myHKTe 2.6.1. pernameHTa, TOTOBHMT HPOEKT OTBeTa 00 OTKase B IIPeJOCTABICHHH
MYHHULIUTIATFHON YCIYTH C pa3bsICHEHUEM IIPUYUH OTKa3a,

- IpU HaJWYUU OCHOBAaHMM [Jisi NPENOCTABIEHHUSA YCIAYTHW TOTOBHT ITPOEKT
pa3pelleHys Ha BCeIIeHUE.

MakcyManbHEIH CPOK BEIOMHEHHS aIMUHHCTPATABHOTO NEUCTBUS — 5 pabodmx
IHEW.

3.5.1. Ilo pe3ynpTaTam pacCMOTPEHHUS NIPENCTABIEHHBIX JOKYMEHTOB CEKpeTaph
KUTUITHON KOMHUCCHHM, OTBETCTBEHHBIM PAaCCMOTPEHUE JOKYMEHTOB, IIPEAOCTABISACT
chOpMUPOBaHHBIH ITAKET JOKYMEHTOB C IIPOEKTOM PEILEHHUs NIPENCENaTeN0 KOMHUCCUI
10 KUJIUITHBIM BOIIPOCaM C MTOCTIEAYIOIUM PaCCMOTPEHUEM Ha 3aceJaHHU KOMUCCUHI
ISl IPUHSATHS PELLICHUS.

CyMMapHasi UINTENBHOCTH BBITOJHEHHMS aJMUHUCTPATUBHOIO  JIEMCTBHUSA
COCTaBIISIET He OoJiee 25 KaJleHIapHbIX JHEH.



3.5.2. IIpuHsTOE pellleHHe HAmpaBisleTcs B aAMHHMCTpaLUio (HaMMECHOBaHUE
MyHMIUIIATBHOTO OpraHa) A7 JOBEIEHHUs 10 CBEACHNUS 3asBUTEIIS.

3.6 YBemoMieHue 3asIBUTENS O IPUHATOM PEIICHUN.

OcHOBaHMEM TS Hadajla UCIIOIHEHMS aIMUHUCTPATUBHOM IPOLEy PhI ABJIAETCS
pETHCTpals 3aIpoca 3asiBUTEN (B Clydae MOCTYICH) MICbMEHHOT0 3a11poca, B T.4.
B 3IeKTpoHHOH dopme mocpeacteoM EINMTY), dukcanus oOpalleHHs 3agBHTEIIs (B
ClTydae IMYHOTo OOpAIeHH s 3asSBUTENs K CICIUAUCTY aMAHACTPALIAH).

B03MOXXHOCTH OOPMIIEHHS 3a11poca B SNIEKTPOHHOM (hopMe OCPe/ICTBOM EITY
IIPeJOCTABNAETCS TONBKO 3asBATEISIM, 3aPETMCTPHPOBABIIMM JIMYHBIM KaOuHeT
EITY, a Taike aipec OJEKTPOHHOM mmouThl JubO ampec (YHUKAIBHOIO
uIeHTHQHUKATOpa) TUIHOro KabuHeTa Ha EQWHOM mopTaie.

OGpalienye, IOCTYIHMBIIee B TOCYNapCTBEHHBIA OpraH, OpraH MECTHOTO
CaMOYIpaBleHHs] WM JODKHOCTHOMY IHIy B (hopMe SJIeKTPOHHOTO NOKYyMEHT,
MOJJIEXUT PACCMOTPEHHUIO B TMOPSIKe, yCTaHOBIEHHOM (DesepalbHbIM 3aKOHOM OT
02.05.2006 roga N 59-®3. B o0pameHud 3asBUTENHL B 00s3aTEeIbHOM TIOPSIKE
yKa3bIBaeT CBOM (DaMIJIMIO, MMs, OTUECTBO (IIOCIeAHEe - MPH HAIMYMH), a TaKkKe
yKa3blBaeT afpec SIEeKTPOHHOW IMOYTH JIH6O0 HCHONb3yeT anpec (YHUKabHBIH
neHTHUKATOP) THIHOTo KabuHeTa Ha EIUHOM mopTase, 110 KOTOPBIM JOJDKHBI OBITH
HaIIpaBJIeHBl OTBET, yBEIOMIIEHHE O Mepeapecanuy obpamenus. [ paxkiaHiH BIpaBe
IPUIOXKATE K TaKoMy OOpalleHHI0 HeoOXOIMMBlE TOKyMEHTBI U MaTE€pHallbl B
SIIEKTPOHHOHU (hopMme.

OtBer Ha oOpallieHHe HampaBisieTcss B (GopMe IEKTPOHHOIO JOKYMEHTa IT0
aZpecy OJEKTPOHHOM IOYTHI, YKa3aHHOMY B OOpallleHu#, IOCTYIMBIIEM B
rOCY/IapCTBEHHBIN OpraH, OpraH MECTHOI'O CaMOYIIPaBIICHUS WIH AOIDKHOCTHOMY
nuy B (OpMe DIEKTPOHHOrO MOKYMEHTa, MM 10 anapecy (YHUKaIbHOMY
UIeHTH(QUKATOPY) JIMYHOTO KaOWHeTa rpaxJaHuMHa Ha ExWHOM nopraje IpH €ro
WCIIONB30BAHMM M B INHCHBMEHHOM ¢opMe MO IIOYTOBOMY aipecy, yKa3aHHOMY B
oOpallleHHH, gIOSTYIMBIIEM B TIOCY[JapCTBEHHBI OpraH, OpraH MeECTHOIO
caMOyTIpaBJIeHMsI MIIK JO/DKHOCTHOMY JIMIYy B IMChbMeHHOH (opme. Kpome Toro, Ha
IIOCTYIIUBINIEE B TOCYIApCTBEHHBIH OpraH, OpraH MECTHOTO CaMOYyNpaBIICHWA HIIH
JOJDKHOCTHOMY JIMITy oOOpallleHWe, colepikallee IpelIoKeHHe, 3asBICHHE HIH
Ka00y, KOTOPEIE 3aTParuBaloT HHTEPECHl HEONPEAEICHHOTO Kpyra JIHl, B 4aCTHOCTH
Ha obpalieHne, B KOTOPOM oOOXaiyeTcsi cylneOHoe pelleHre, BBIHECEHHOE B
OTHOIIEHHHM HEOIpeNeeHHOro Kpyra JHL, OTBET, B TOM YHCJIE C Pa3bACHEHHEM
TIOpsIKa 00KaJI0BaHKA CyIeOHOIO PEIIEHNs, MOXXET OBITh Pa3MeIeH ¢ COOM0IeHIHEM
TpeGoBaHmit gactu 2 cTaThu 6 ®emepansHoro 3akoHa oT 02.05.2006 Ne 59-03 Ha
O(QUITHATEHOM caiiTe JaHHBIX TOCYNapCTBEHHOIO OpraHa WM OpraHa MECTHOIO
caMOyTIpaBJeHus B HUHGOPMAaLMOHHO-TEIEKOMMYHHUKaIMOHHOM ceTr "HHTepHer".

CrenuanicT, OTBETCTBEHHEBIN 3a IPEeNIOCTaBIeHUE MYHHUMIAIBHON YCIYyTH O
IPUHATOM PpEINEHUH 3asBHUTENI0O B MHUCBMEHHOH (OpMe II0 MOYTOBOMY ajpecy,
yKa3aHHOMY B oOpaileHuWH, B ¢GopMe 3JIeKTPOHHOIO HOKYMEHTa, B TOM HYHCIE C
HCIIONb30BaHNEM (DelepalbHOM TOCYapCTBEHHOM HHGOPMALMOHHON CHCTEMBI
"EIWHBIH HOpTal TOCYJapCTBEHHBIX ¥ MYHUIUMATBHBIX yCIyT (QyHkiui)" (natee -
EnuHBIM HOpTal), a TaKKe II0 aJpecy O3JIeKTPOHHOH IIOYTHl MO0 MO ajapecy
(YHHKaIbHOMY UAeHTH(UKATOPY) TMIHOTO KabuHeTa 3asBUTeNs Ha EquHOM TopTaie,



yKka3aHHOMY B OOpallleHHH, HAIPaBIsIeT YBEJOMIIEHUE O HEOOXOAMMOCTH IOy YEHHS
3asBUTEJIEM JaHHOT'O pe3ysbTara B TeUeHue 2 pabodux JHEM.

B cnydae mpHHSATHS MOJIOXKHUTEIHFHOTO PEIICHWs Ha BCEJIEHME, 3asBUTEIIO B
MUCBMEHHOM (opMe IO MOYTOBOMY ampecy, yKazaHHOMY B OOpallleHuH, B (POopMe
3MEKTPOHHOTO [MOKYMEHTa, B TOM YHCIE C HWCIONb30BaHMEM (enepanbHOM
rocyaapcTBeHHOM MHGOPMAIIMOHHOM cucTeMsl "EQUHBIN OPTal IOCYAapCTBEHHBIX U
MYHHUITUIATBHBIX yeayT (Gyukumit)" (namee - EnuHblil nmopran), a Takxke IO apecy
5JEKTPOHHOM TOYTHI JIMOO MO ajpecy (YHUKAIBHOMY HAESHTUGHUKATOPY) JHMYHOIO
xabuHeTa 3asBUTENs Ha EQMHOM mopraie, yka3aHHOMY B OOpallleHHH, HallPaBIAeTCs
yBeIOMIIeHHE O HeOOXOIUMOCTH SIBUThCS JIsl TOATIMCAHUS pa3pellleHns Ha BCEJICHHE.

3.6.1. Cneriuanuct, OTBETCTBEHHBIH 3a MpUeM JOKYMEHTOB:

- yCTaHaBIMBAET JIMYHOCTH SIBUBIIETOCS JIUIIA,;

- IPEIOCTaBISET pa3pellieHre O BCeICHUH ISl O3HAKOMIICHHS U ITOANMCaHUS,

- pEeruCTpUpyeT NOANKUCAHHOE pa3pelieHre U BbIAAeT ero HaHUMAaTEo,

- PETUCTpUpYeT NMOANKUCAHHOE pa3pellleHle Ha BCEeJIEHUEe U BBLIAET | dK3eMILISIp
3asIBUTEIIO;

- MOJIIMBAET 2 3K3EMIUISIp OroBopa B KHUTY «Pa3pelieHue Ha BCEIEHHE», a
IOKyMEHTbI, HA OCHOBaHUHU KOTOPBHIX OH ObUT OQopMIleH, B KHUTY «JIOKyMEHTHI K
pa3pelleHuIO Ha BCEJIeHUEe.

- BBIJIACT [10J] POCIIUCH KIIFOYH OT IIPEJOCTAaBIEHHOI0 JKUIIOTO IIOMEIIEHHMS.

B ciygyae oTkasa B mpedoCTaBlieHMM MYyHUIUNAIBHOM YCIIyI'H 3asBUTENO B
IUCHMEHHOH (opMe IO MOYTOBOMY alapecy, yKa3aHHOMY B OOpallleHuH, B (opme
3JIEKTPOHHOTO JIOKYMEHTa, B TOM UYHCIe C HCIIOJIb30BaHHEM (eaepaabHON
rocy1apcTBeHHOU MH(OpMariuoHHON cucTeMsl "EnuHEIN opTall rocy 1apCTBEHHBIX U
MYHULMNAIBHEIX yeuyT (QyHkiui)" (mamee - EquHpii nopran), a Takke IO anpecy
3JIEKTPOHHOU MOYTHl JHOO Mo anpecy (YHHKaJIbHOMY HASHTU(GUKATOPY) JHUYHOTO
KaOKHeTa 3asBUTeNsI Ha EnuHOM mopTaie, yka3aHHOMY B OOpallleHUH, HallpaBJIIeTCs
YBEIOMIICHHE %3 QTKa3e B IIPEJOCTaBICHUY MyHHUIMIIAIBHON YCITyTH.

3.6.2. SBuBmMiicS 3agBUTENb yKa3blBaeT Ha KONHM OTBeTa (aMHIIHUIO, MM,
OTYECTBO, CTABUT IIOJIKCH U JaTy IOMyYeHHUs OTBETA.

B ciiydae HesiBKM rpaxk1aHMHA, YKa3aHHOT'O B 3asBIIEHUY B Ka4eCTBE HAHUMATEIl,
UM 3asiBHUTENI] B TEYEHUE BPEMEHHU, YKA3aHHOI'O CIEIUAJIMCTOM, IJA IOy4YEHHs
pe3yNbTara IpefoCTaBIeHUs MyHUIIUNIAIBHON YCIIyTH, CIIEUAIIACT HE MO3HEE TpeX
pabouux AHEeH ¢ MOMEHTa MPUHSITHS PEeLIeHHUs HallpaBisieT YBEIOMICHHE O IPUHATOM
pEIlIEHUHU 3asBUTENIO0 B IIMUCbMEHHON (QopMe 0 MOYTOBOMY afpecy, yKa3aHHOMY B
oOpamieHuy, B GopMe 3JIEKTPOHHOTO IOKyMEHTa, B TOM YHUCIE C HCIIOJIH30BaHUEM
(enepanbHOM TrocynapcTBeHHOW wHHGMOpMaNUOHHOW cucTeMbl "ENuHBIM nopran
roCyJJapCTBEHHBIX ¥ MyHULIUNANBHEIX yeryT (QyHkuuit)" (nanee - Equnblii nopran), a
TAKXKe 10 afpecy 53JIeKTPOHHOM TMouThl 10O 1o azjpecy (yHHKAIbHOMY
UIEHTH(UKATOPY) INYHOTO KabWHEeTa 3asiBUTelN Ha EMUHOM mopTaie, yka3aHHOMY B
oOpalieHu.

- IIpH IIOJIOKUTECIIBHOM PEILICHHH - YBEIOMIICHHE O HGOGXOILI’IMOCTI/I ABUTBHCA OJIA
IIOAIINCAaHUA pa3pCIICHUI Ha BCCIICHUE,

- IIPHA OTKa3€ B IIPEAOCTABIICHHUH YCIIYTH — OTBET C Pa3bsACHCHUEM IIPUYHH OTKAa3a.



MaxkcuMamnpHbIH CPOK UCIIONHEHUS NaHHON aIMHHMCTPATUBHON IPOLIEAYDPHI HE
MOXeT MpeBeIaTh - 10 pabouyux AHA cO MHS MOCTYIUIEHHS PEIIeHHs CIEIHAINCTY,
OTBETCTBEHHOMY 3a IMPHEM NOKYMEHTOB.

4. ®opMBbI KOHTPOJISI 32 HCIIOJTHEHHEM perjiaMeHTa

4.1. Texkymuii KOHTPONb 3a COONIONEHHEM U HCIOJHEHHEM COTPYAHUKAMH
AIMUHHCTpPAIMH ITOJIOXKEHHUH HACTOSIIETO aIMUHUCTPATHBHOIO PETIAMEHTA ¥ UHBIX
HOPMAaTUBHBIX IIPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBAHUS K MPEIOCTABIEHUIO
MYHULIUNIAIBHON YCIIyI'M, a TakKe IPUHATHEM pellIeHud OCYyIIecTBiIseT I jaBa
(HaMMeHOBaHNEe MyHHULUIAIEHOIO Oprasa).

4.2. Tekymuii KOHTPOJIb, OCYLIECTBISETCS TyTEM IPOBEAEHHUS IIAHOBIX (OXUH
pa3 B rOA) W BHEIJIAHOBBIX IIPOBEPOK IIOJHOTHI W KA4eCTBA IPEJOCTABICHHUS
MyHULUIIATBHOW YCIIyru MmO oOpallleHusM 3asBuTesnei. [IpoBepku mpoBoasaTcs Ha
OCHOBaHUM pacropspkeHus I 1aBel (HaMMEHOBaHNE MyHHIIMITATBHOTO OPraHa).

4.3. OTBETCTBEHHOCTS 32 IIPEIOCTABICHHE MYHUIIUNIAILHOM YCIyTH BO3/IaraeTcs
Ha ['naBy (HaMMeHOBaHME MYHHIWIIAIBHOTO OpraHa), KOTODBIA HeIoCpeICTBEHHO
NPUHUMAET PEIlIeHHe 10 BOIIPOCaM IPEAOCTAaBICHUS MyHUITUITATBHON YCIYTH.

4.4. OTBEeTCTBEHHOCTh 3a HEUCIOJHEHHe, HEHaIeXallee WCIIOTHEHHE
BO3NOXXEHHBIX ~OOSA3aHHOCTEH II0 MPENOCTaBIEHWI0O MYHWIMNAIBHOR YCIyTH
BO3JIaraeTcsi Ha COTPYOHHMKOB AJMUHHCTpalvy (HAMMEHOBAaHHE MYHHUILUIIATBHOTO
OpraHa) B COOTBETCTBHHM ¢ DemepanbHBIM 3akoHOM OoT 02.03.2007 N 25-®3 «O
MyHHLUNAIBHOU ciryx6e B Poccuiickoit @enepanyny u OenepanbHeIM 3aKOHOM OT 25
nexabpst 2008 roma Ne 273-®3 «O npoTHBONEHCTBAM KOPPYIILIHIY.

S. MocyneGHoe (BHecyaeOHOe) o0xkajioBaHHe 3asiBUTeJeM pelleHHA U
nelcTBUil (Oe3nelicTBuSA) oprana, NpeI0OCTABIIAIONIEr0 MyHHIMOAILHYIO YCIYTY,
AOT?KHOCTHOT'O JIHLA OPraHa, HJH OPraHa, NpeJoCTABIAIOIEro MyHHIHNIAIbLHYO
YCIYry, HJIH MyHHUHIAJBHOIO CIyKallero

5.1. Ilpenmer mocyne6HOro (BHECY 1€GHOT0) 06KATOBAHHS 3asSBHTEIIEM PEIICHAN
v neficTBuii (Oe3mefcTBUsA) opraHa, IPEIOCTABISIONIEr0 MyHHUIHITAIBHYIO yCIyry,
AO/DKHOCTHOTO JIMIIa OpraHa, WM OpraHa, NPeAOCTABIIOIIET0 MYHHUIUIAILHYIO
YCIIYTY, WX MYHHUIMIIANEHOTO CIIYXKAIIero

3asgBUTEIIH MOXKET OOPATUTHCS C KAT000H, B TOM YHCIIE B CIEAYIOIUX CIydasX:

- HapylmeHHe CpOKa PEerucTpalMM 3alpoca 3asBUTENS O IPENOCTABICHUH
TOCYAapCTBEHHOU HIIM MyHHUILUIIATBHOM YCIYTH;

- HapyIIeHHEe CpPOKa MPeIOCTaBISHUS MyHHUIUATLHON YCIIyTH;

- TpebOBaHUe y 3asBUTENS JOKyMEHTOB, HE MPELYCMOTPEHHBIX HOPMATHBHEIMU
IPaBOBBIMM aKkTaMHu Poccuiickolt ®enepalivi, HOPMATUBHEIMA IPABOBBLIMH aKTAMH
cybosexToB Poccuiickoli ®Denepanun, MyHUIUIATGHBIMU IIPABOBHIMH AKTAMH IS
IPENOCTaBIEHHUS MyHHIIUIIATEHON YCIYIH;

- OTKa3 B IpUeMe NOKYMEHTOB, IIPEJOCTaBIE€HHE KOTOPBIX IPEIXyCMOTPEHO
HOPMaTUBHBIMHM IIpaBOBBIMU akTamu Poccuiickoii ®enepanuu, HOpMaTUBHBEIMH
NPaBOBBIMH aKTaMU CyObekTOB Poccuiickoit ®enepanuy, MyHHUIUIATEHEIMHA
IIPaBOBBIMHA aKTaMH AT PEIOCTABIIEH S My HULUIIAIBHOM YCIIyTH, Y 3asBUTEIS,



- OTKa3 B MPEIOCTaBICHUY MyHULIAIATBHON YCIIyI'H, €CJIH OCHOBAHMS OTKa3a He
IIPETYCMOTPEHEI (enepalbHBIMA 3aKOHAMK M IIPUHATHEIMH B COOTBETCTBUU C HUMU
WHBIMA  HOPMATHUBHBIMM  [IPaBOBHIMH  akTaMu  Poccuiickoii ~ @Dezmeparmy,
HOPMAaTHBHBIMM IIPaBOBBIMH akTamMu cyObekToB Poccuiickort  ®Deneparuy,
MYHHITUTIATFHBIMY IPaBOBEIMU aKTaMU;

- 3aTpebOBaHNe C 3asABUTENS IPU IPENOCTaBIEHWM MYHHUIMIIAIBHOM YCIyIrd
IIaTel, HE IPENyCMOTPEHHOW HOPMATHBHBIMHM IIPaBOBBIMH akTaMu Poccuiickon
denepanvy, HOPMATHBHBLIMH TIPaBOBBIMH akTaMH CcyOBekTOB Poccuiickoit
®denepanyv, MyHUITUTIATFHBIMYA IPaBOBBIMU aKTaMU,

- OTKa3 OpraHa, MPeAOoCTaBIAIONIEr0 MyHULHUIAIBHYIO YCIYTy, MOJKHOCTHOTO
NTWIlla OpraHa, WJIM OpraHa, IPEJOCTaBISIONIEr0 MYyHUIMIAIBHYI0 YCIyTy, B
WCTIPABIEHHUH JOMYIIEHHBIX OIEeYaTOK M OINMOOK B BBIJAHHEIX B pe3yibTare
IpPENOCTABIEHHS MYHHUIMIANLHONM  YCIyTH  JOKyMeHTaXx JM0O  HapyleHHe
YCTaHOBJIEHHOT'O CpOKa TaKUX UCIIPABIEHUN.

5.2. O61ue TpeGOBaHUS K MOPSIKY TOAa4H ¥ PACCMOTPEHHUS JKaI00b!

5.2.1. XKamoba momaercss B muchMeHHOW (opme Ha OyMaXHOM HOCHTENE, B
5JI€KTPOHHOM ()OpME B OpraH, IPeNoCTaBIsIONUN MyHAIUIATBHYIO yCIyTy. XKano0sr
HAa  peIlleHHs, TMPUHATbEIE  PYKOBOAWTEJIEM  OpraHa,  IIPEIOCTaBIISIOIIETO
MYyHHUIMIIAIBHYIO YCIYTY, IOAIOTCS B BBIIECTOSIINM OpraH (IIpX ero Halu4uK) Ju00
B Cllydae ero OTCYTCTBHS PacCMaTpPUBAIOTCS HEIOCPEACTBEHHO pPYKOBOIUTEIEM
oprasa, peI0CTaBIISIONIEr0 MyHULIUTAIBHYIO YCIIYTY.

52.2 JKamoba  moxxer OBITH  HampaBieHa IO  Io4re,  dYepes
MHOTOQ)YHKIIHOHAIBHBEIA  IIEHTp, C  KCIOJb30BaHWEM  HMH(GOPMAIMOHHO-
TeJIEeKOMMYHUKaIIMOHHOH cetn "MHTepHeT", oOQuUIMaNbHOrO caiTa oOprasa,
IIPEIOCTABISIONIEr0 MyHUIIUIIATBFHYIO YCIYTY, €AMHOIO IIOpTajia TOCY IapCTBEHHBIX U
MYHULIMNAIBHBIX YCIYyr JHOO pEerHOHAJBbHOIO MOpTajla TIOCYJapCTBEHHBIX H

MYHHUIMITATBHBIX YCIYr, a TakKKe MOXeT ObITh NpUHATAa IPU JIHUYHOM IIpHEMe
3asIBUTEJIS. ¥

5.2.3. Xano6a qomKHa CONEPKATh:

- HaWMEHOBaHHWE OpraHa, NPeJOCTaBISIOMIEr0 MYHHUIMIAILHYIO YCIyTY,
TOJDKHOCTHOTO JIAIIA OpTaHa, W OpraHa, IPeJOoCTaBIIOIIEr0 MYyHHUIUIIAIBHYIO
YCIyTy, WIM MYHHLMIIAIEHOTO CIIyXKAIEro, pemieHus W aedcTBus (Oe3nelicTBHE)
KOTOPBIX 00KaTyIOTCS; ‘

- ammnio, UM, OT4ecTBO (TIOCTeNHee - NPHU HAJIWYWK), CBEJIECHHUS O MECTE
KUTEIbCTBA 3aSBUTENS - QU3UIECKOrO JINIA TUOO HaUMEHOBAaHUE, CBEIEHUS O MECTE
HAaXOXIEHUSI 3aBUTEIIS - FOPHUIAIECKOTO JIUIIA, & TaKkXkKe HoMep (HoMepa) KOHTaKTHOTO
TenedoHa, anpec (ampeca) 3JeKTPOHHOM MOYTHI (TIPU HAJTMYKK) U TIOYTOBBIA afpec, 110
KOTOPBIM JOJKEH OBITh HallpaBjieH OTBET 3asBUTEIIIO;

- cBeleHHS 00 OOXKalyeMbIX peIleHHsIxX U OehcTBHUsX (0e3neiicTBHH) OpraHa,
MPEAOCTABIAIONIET0 MYHHUIIUITAIBHYIO YCIYTY, MOHKHOCTHOTO JIMLIA OpraHa, WM
opraHa, TPeIOCTaBISIONIET0 MYHHUIMIIAIBHYIO YCIYry, WIA MYyHHUIUIAIBHOIO
CITyXaIlero;

- TOBOJbI, HA OCHOBaHHUM KOTOPHIX 3asSBHTENIb HE COIVIACEH C pELIEHHEM U
neictBueM (0Oe3IecTBHEM) OpraHa, MPEIOCTABIISIONIET0 MYHUIMIIAIBHYIO YCIYTY,
IOJDKHOCTHOTO JIMIIa OpraHa, WJIM OpraHa, MPeJOCTaBILIIOIIEr0 MYyHHUIUIIAILHYIO



YCIYTy, WM MyHHULHIIAIEHOTO CITyXaIlero. 3asBUTEIEM MOTYT OBITH MIPEACTABIIEHEI
IOKyMeHTHI (TIpY HaTMYUH), IOATBEPXKIAIOIIHE T0BOIBI 3aABUTEIA, 100 UX KOIIHHU.

5.2.4. Yanoba, MOCTyNMBIIAs B OpraH, IPEJOCTABISIOMIA MyHULMNAIBHYIO
YCIyry, MOMJIEXHUT  PAcCMOTPEHHIO  NOJDKHOCTHBIM  JIMIOM,  HA/CNICHHLIM
TOJTHOMOYHMSIMH TI0 PACCMOTPEHHIO Xajl00, B TeUCHUE IATHAAIATH pabounx JHEH COo
JIHSI ee PEeTMCTPalliy, a B Cllydae 00KaJloBaHWs OTKas3a , OpraHa, MpefoCTaBIIOMEro
MYHHLOWNATBHYIO ~ yCIyry, — JO/DKHOCTHOrO — JWlia  OpraHa, WM OpraHa,
[IpeOCTABIAIONIEr0 MYHHUIUIIATBHYIO YCIyry, B MPUEME JOKYMEHTOB y 3asBUTCIA
1160 B UCIPABICHUH JOIYIIEHHBIX ONI€YaTOK M omMOOK UK B CiIydae 00KaloBaHMs
HAPYILIEHHS YCTAHOBIEHHOTO CPOKA TAKMX HCIPABICHHUH - B TEUCHHUE IATH pabounx
nHe# co OHA ee peructpauud. IIpaBUTETBCTBO Poccutickot @epepanyyd BIpaBe
yCTaHOBHUTH CITydad, IPH KOTOPBIX CPOK PaCCMOTPEHUA KaJo0Bl MOXeT OBITh
COKpAIleH.

5.2.5. Tlo pe3ympTaTaM paccMOTpeHHs >XaoObl Opras, IIpeI0CTABIIFOLIM
MYyHHULUITATBHYIO YCIIYTy, IPHHAMAET OTHO U3 CIIEMYIOIIIX pEIIeHUH:

- YIOBIETBOPSET XKano0y, B TOM YKCIe B pOpME OTMEHBI IPUHATOr0 PEIICHHA,
FCTIPABIEHHUs IOMYLIEHHBIX OPraHOM MPEeIOCTABIAIOMNM MyHUIUNATIBHYIO YCIYTY,
OIEYaTOK ¥ OIMOOK B BBIIAHHBIX B PE3yIbTaTe MPEIOCTABIEHHS MYHUIUNATBHON
YCITyTH JOKYMEHTaX, BO3BPaTa 3asBUTEIO JEHEXKHBIX CPE/ICTB, B3UMaHIE KOTOPBIX HE
IpeayCMOTPEHO HOPMATHBHBIMU TIPABOBBIMH aKTaMU Poccuiickoit Denepanum,
HODMATHBHBIMH TPABOBBIMH ~ aKTaMd CyOBEeKTOB Poccuiickoit  Deneparium,
MyHHUIMITIATHHBIMY [IPAaBOBEIMHU aKTaMH, a TAKXXe B MHBIX dbopmax;

- OTKa3bIBaeT B yJOBJIETBOPEHHUH KATOOEL

5.2.6. He mo3nHee s, CIEIYIOIEro 3a JHEM MPUHATHSA PEIICHUs, yKa3aHHOro B
yacTd 5.2.5. 3aSBUTENI0O B IIMCBMEHHOM (opMe U TO JKEJIaHHIO 3asiBUTEII B
SNEKTPOHHOKM (opMe HampaBIseTcs MOTHBMPOBaHHBIM OTBET O pesylbTarax
PacCMOTPEHUS KaJOOBL.

5.2.7. B gfydae yCTaHOBIEHHMA B XOJ€ WM IO pe3yibraTaM pPacCMOTPEHM
KaJIOOBI ~ TIPU3HAKOB  COCTaBa . aIMHHHUCTPATUBHOTO  IPaBOHAPYIICHUS WM
TIpecTyIUIEHHs JOJDKHOCTHOE JIMLO, HaleleHHOe TIOJTHOMOUUSIMU IO PaCCMOTPEHHIO
%a00 B COOTBETCTBUM C 4YacThio 5.2.1. He3aMeJIMTEIbHO HAIPaBIACT MMEIOIMNECH
MaTepHallbl B OpraHsl IIPOKYypaTyphl.

5.2.8. Tlonoxenus Hacrogmero ®enepalbHOro 3aKOHA, YCTaHABIWBAIOIIHE
MOPANOK PACCMOTpPEHHMS JXKalloOd Ha HapyUIeHWs NpaB IpaXnaaH H OpraHM3alii IIpH
TIpeIOCTABIEHUH TOCYIapCTBEHHBIX YCIIYT, HE PacHpOCTPAHSIOTCS Ha OTHOIICHHS,
perynupyembie DenepanbHBIM 3aKOHOM OT 2 Mas 2006 roma N 59-®3 "O nopsike
paccMoTpenus obpalieHn# rpaxaan Poceniickon deneparmn’.

I[TPVIJIOXEHUME Ne 1
K aJMUHHCTPATUBHOMY PETIAMEHTY
TIpEeOCTABICHUS MyHUIUIIAILHON YCIyTH

BJIOK-CXEMA
IpeNOCTaBIeHIs MyHHIUIIAIBHON YCIYTH
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IIpeIOCTaBIeHIS] MyHULIMIIATBHON YCIyTH
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Baecenue OTtkas B
M3MEHEeHHN U B MpeNOCTaBIECHUN
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